
If you are planning to attend and are physically challenged, requiring any special assistance, please notify Cathy Dye, Clerk, within 24 hours of 
the meeting at 938-1350. 

                        
 

 
 
 
 
 
CALL TO ORDER WITH PLEDGE OF ALLEGIANCE 
 
ROLL CALL: 
 
A. LIMITED PUBLIC COMMENT: Members of the public may address the Commission regarding any 

subject of community interest during public comment periods by filling out a Public Comment Card and 
submitting it to the Secretary.  Public comments are limited to three minutes per individual.  Comments 
during other portions of the agenda may or may not be entertained at the moderator’s discretion 
 

B. APPROVAL OF AGENDA:  
 
C. INQUIRY AS TO CONFLICTS OF INTEREST: 

 
D. SPECIAL PRESENTATIONS: 

1. None 
 
E. CONSENT CALENDAR: The purpose of the consent calendar is to expedite business by grouping non-

controversial items together for one Commission motion without discussion.  A request to remove any item 
for discussion later in the agenda from any member of the Commission, staff or public shall be granted.  
1. RECEIVE AND FILE 

a. Township Board Minutes 05/09/17 
b. Township Board Draft Minutes 05/17/17 
c. Parks and Trails Committee Minutes 04/21/17 
d. Parks and Trails Committee Draft Minutes 05/19/17 

 
2. ACTION: 

a. Adopt Planning Commission Minutes 05/08/17 
 

F. ITEMS REMOVED FROM THE CONSENT CALENDAR 
1. _______________________________________ 
2. _______________________________________ 

 
G. CORRESPONDENCE: 

1. Trae Forgette – Letter of Resignation  
2. Amanda Beck & Virginia Vary – Short-Term Rentals 
3. Marcie Timmins – PC Meeting Notes 
4. Joel & Deb Safronoff – Short-Term Rentals 
5. Linda Wikle & Gail Trill – Short-Term Rentals 

 
H. PUBLIC HEARINGS:  

1. None 
 
I. NEW BUSINESS: 

1. SPR 2017-02 – Wiper Shaker Storage Building with Office 
2. SUP 2017-02 Minor Amendment – McDonald’s Restaurant  
3. Officer Election and Committee Appointments 
4. Planning Commission Bylaw Amendment 

 
J. OLD BUSINESS: 

ACME TOWNSHIP PLANNING COMMISSION MEETING 
ACME TOWNSHIP HALL 

6042 Acme Road, Williamsburg MI 49690 
June 12th, 2017 7:00 p.m. 

 



If you are planning to attend and are physically challenged, requiring any special assistance, please notify Cathy Dye, Clerk, within 24 hours of 
the meeting at 938-1350. 

1. Short-Term Rental Draft Ordinance (v1) 
2. Medical Marihuana Ordinance  

 
K. PUBLIC COMMENT & OTHER PC BUSINESS 

1. Zoning Administrator Report – Shawn Winter 
2. Planning Consultant Report – John Iacoangeli 
3. Township Board Report – Doug White 
4. Parks & Trails Committee Report – Marcie Timmins 

 
ADJOURN:                                
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If you are planning to attend and are physically challenged, requiring any special assistance, please notify Cathy Dye, Clerk, within 24 hours of 
the meeting at 938-1350. 

                        
 

 
 
 
 
 
CALL TO ORDER WITH PLEDGE OF ALLEGIANCE 
 
ROLL CALL: Members present: B. Balentine, D. White, Feringa(Vice-Chair), K. Wentzloff (Chair), D. Rosa  
Members excused : M Timmins, T. Forgette (see letter of resignation) 
Staff present: S. Winter, Zoning administrator; J. Jocks, Counsel (arriving approx 7:15) 
 
A. LIMITED PUBLIC COMMENT 
B. Open at 7:02 

L. Wikle 7174 Deepwater Pt. spoke of multiple concerns with short term rentals. Asked Planning 
Commissioners to use responsible thought.  
 
Jim Heffner 4050 Bayberry Ln - asked for an update from Feringa regarding the intentions of the tribe with 
regard to the recently purchased property; GTTC. He can’t speak to all the details but states that the property 
will be used for retail, as a special use permit, and it’s in tribal trust,  all public record. The land can’t be 
sold but long term leases are permitted. 
 
Ginger Vary  7113 Deepwater Point, spoke of concerns with short term rentals affecting property values. 
She has called the police several times after contacting the owners, and nothing has helped.  
 
Bonnie Smith 7280 Deepwater Pt.  expressed concerns with short term rentals. Said it was a bad time of 
year to have the meeting, and people on her side were not heard.  
 
Closed for Public Comment at 7:21 
 

C. APPROVAL OF AGENDA:  
Wentzloff requested Officer Elections be moved to first order of business as we need a secretary to take 
minutes : Rosa motioned to approve the agenda moving 1.3 Election of officers up to the first order of 
business. Support by White.  Motion carried unanimously. 
 

D. INQUIRY AS TO CONFLICTS OF INTEREST: 
Dan  Rosa recused himself from Wiper Shaker Storage Building. 
 

E. SPECIAL PRESENTATIONS: 
1. None 

 
2. CONSENT CALENDAR.  
3. RECEIVE AND FILE 

a. Township Board Minutes 05/09/17 
b. Township Board Draft Minutes 05/17/17 
c. Parks and Trails Committee Minutes 04/21/17 
d. Parks and Trails Committee Draft Minutes 05/19/17 

 
4. ACTION: 

a. Adopt Planning Commission Minutes 05/08/17  
 

 Motion by Wentzloff to approve the Consent Calendar Receive and File, second by White. Motion carried 
unanimously. 
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ACME TOWNSHIP HALL 

6042 Acme Road, Williamsburg MI 49690 
June 12th, 2017 7:00 p.m. 
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F. ITEMS REMOVED FROM THE CONSENT CALENDAR 

1. ___None____________________________________ 
2. _______________________________________ 

 
G. CORRESPONDENCE: 

1. Trae Forgette – Letter of Resignation – see attached correspondence. 
2. Amanda Beck & Virginia Vary – Short-Term Rentals – Wentzloff read letters aloud- see attached 

correspondence. 
3. Marcie Timmins – PC Meeting Notes – See attached correspondence read aloud. 
4. Joel & Deb Safronoff – Short-Term Rentals – See attached correspondence read aloud. 

 
H. PUBLIC HEARINGS:  

1. None 
 
I. NEW BUSINESS: 

1. Planning Commission Officer Election and Committee Appointments. Discussion ensued 
regarding the roles that needed to be pursued since the resignation of Forgette. Wentzloff asked for 
volunteers, Balentine agreed to a two month period as interim Secretary ,until August when 
elections can be held.  Rosa making that motion and second by Feringa. Rosa will take over the 
role of Alternative Site Plan Review Administrative Committee Member, and Balentine will 
assume the role of Zoning Board of Appeals Representative.  

 
2. SPR 2017-02 – Wiper Shaker Storage Building with Office.  An application has been submitted 

for a storage building with an office located at 6160 South Railway Commons to serve the existing 
Wiper Shaker business located on an adjacent lot. Based on the site plan review, this project meets 
the standards for approval. Discussion regarding the purpose and function of Wiper Shakers.  
Motion by White and second by Feringa with all in favor, to approve the site plan submitted by 
Dan Adams for a 10,200 square ft storage building with an office space located at 6160 South 
Railway Commons, subject to the following conditions: 

1. The proposed twenty (20) foot wide connector route between the loading and 
unloading zone in the rear (east side) of the building and the existing parking/loading 
area of the existing Wiper Shaker business shall be paved with an asphalt surface. 

2. All exterior security lighting shall be limited to shielded, downward facing fixtures 
located above the entrances and doorways. 

Motion carries unanimously (Rosa recused). 
 
3. SUP 2017-02 Minor Amendment – McDonald’s Restaurant The McDonald’s business (not 

land) located at 5908 US-31 N was recently purchased and the new owner is seeking to enhance 
the site amenities and update the facility. The scope of the work has been determined to qualify for 
a minor amendment to the original SUP with improvements. John O’Neil, business card not 
provided, and John Lorentzen, Area Construction Manager, Great Lakes Development Team, 
Brighten Michigan, were here to represent McDonalds and answer questions. Discussion followed. 
Rosa makes a motion to approve the site plan and Special Use Permit 2017, Minor Amendment to 
Special Use Permit 92-2P, to provide the site and building improvements to existing McDonald’s 
restaurant with the following conditions:  

1. The final landscape plan shall accommodate the five-foot wide pedestrian sidewalk.  
2. The four trees located along the front of the property shall be Sugar Maples. 
3. The burning bush hedge screening the front parking lot shall be a minimum of 36” 

tall, shall include a gap of 12 feet between the center two Sugar Maples to 
accommodate snow storage, and shall be included between the two northernmost 
Sugar Maples. 

4. New, relocated, or replaced parking lot light poles shall not exceed 18 feet in height, 
including the luminaires. 

5. A bond in the amount of $22,993.00 for the landscaping shall be submitted prior to 
the issuance of a land use permit.   
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6. All plantings indicated in the landscape plan shall be installed prior to September 15, 
2017.  If the landscape plan has not been fully implemented by this date, the bond shall 
be forfeited and the holdings used to complete the required improvements. 

             Rosa makes a motion to approve, White supports, motion carries. 
 

4. Planning Commission Bylaws Amendment 
Motion to amend Section 1.1 Selection of the Planning Commission bylaws, changing the annual 
election of officers from the regularly scheduled July meeting to the regularly scheduled August 
meeting.  Motion was made by Balentine second by White motion carried unanimously.  

 
 
J. OLD BUSINESS: 

 
1. Short-Term Rental Draft Ordinance (v1) 

The Planning Commission and staff reviewed the draft short-term rental ordinance. Each line item 
was reviewed, and recommendations edit in real time, or marked for future editing.  Staff will 
incorporate all changes and present and updated draft (v2) at the next PC meeting.  
 

2. Medical Marihuana Ordinance  
Counsel had no updated at this time. 
 

 
K. PUBLIC COMMENT & OTHER PC BUSINESS 

Michael Hedden from Helping hands asked if there was an update on the Medical Marihuana Ordinance. 
Wentzloff deferred to Jocks for comment. There will be one permit. No promises at this time, as nothing is 
written in stone. Ginger Vary commented that she knew of Mr. Hedden and his business and was supportive 
of such. 

 
a. Zoning Administrator Report – Shawn Winter (none) 
b. Planning Consultant Report – John Iacoangeli (none) 
c. Township Board Report – Doug White (none) 
d. Parks & Trails Committee Report – Marcie Timmins (none) 

 
ADJOURN: Motion to adjourn by Balentine, Support by White. All Agree, Meeting is adjourned at 9:50 
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To: Acme Township Planning Commission 

From: Shawn Winter, Planning & Zoning Administrator 

CC: Jeff Jocks, Counsel; John Iacoangeli, Planning Consultant 

Date: June 6, 2017 

Re:  June 12, 2017 Planning Commission Packet Summary 
               
A. LIMITED PUBLIC COMMENT           

Open:      Close:  
 
B. APPROVAL OF AGENDA           

Motion to approve:    Support: 
  

C. INQUIRY AS TO CONFLICTS OF INTEREST         
Name:      Item: 
Name:      Item: 

 
D. SPECIAL PRESENTATION           

1. None 
 

E. CONSENT CALENDAR:           
1. RECEIVE AND FILE: 

a. Township Board Minutes 05/09/17 
b. Township Board Draft Minutes 05/17/17 
c. Parks & Trails Committee Minutes 04/21/17 
d. Parks & Trails Committee Draft Minutes 05/19/17 

2. ACTION: 
a. Approve Draft Planning Commission Minutes 05/08/17 

 
Motion to adopt:    Support: 

 
F. ITEMS TO BE REMOVED FROM THE CONSENT CALENDAR 

1. _____       ____________________________________ 
2. _________________________________________        
 

G. CORRESPONDENCE:            
1. Trae Forgette – Letter of Resignation 

• Trae Forgette has unfortunately submitted his letter of resignation, but seems to be 
embarking on a great opportunity.  

• The open PC position will be posted for all interested parties to apply. 
  
H. PUBLIC HEARINGS:            

1. None 
 

MEMORANDUM 
Planning and Zoning 

6042 Acme Road | Williamsburg, MI | 49690 
Phone: (231) 938-1350   Fax: (231) 938-1510   Web: www.acmetownship.org 

 

http://www.acmetownship.org/
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I. NEW BUSINESS:            
1. SPR 2017-02 Wiper Shaker Storage Building with Office 

• An application has been submitted for a storage building with an office located at 6160 
South Railway Commons to serve the existing Wiper Shaker business located on an 
adjacent lot. 

• This is a use allowed by-right in the B-4 district.  The proposed development did meet 
the requirements for site plan review by administrative committee, however, due to 
timing of application submission the next available meeting date was the regularly 
scheduled PC meeting. 

• Based on the site plan review performed by staff this project meets the standards for 
approval with the conditions outlined in the motion below: 

• Suggested Motion for Consideration: 
Motion to approve the site plan submitted by Dean Adams for a 10,200 sq ft storage 
building with an office space located at 6160 South Railway Commons, subject to the 
following conditions: 
1. The proposed twenty (20) foot wide connector route between the loading and 

unloading zone in the rear (east side) of the building and the existing 
parking/loading area of the existing Wiper Shaker business shall be paved with an 
asphalt surface. 

2. All exterior security lighting shall be limited to shielded, downward facing fixtures 
located above the entrances and doorways. 

 
Motion:   Support:   Vote: 

 
2. SUP 2017-02 Minor Amendment – McDonald’s Restaurant 

• The McDonald’s business (not land) located at 5908 US-31 N was recently purchased 
and the new owner is seeking to enhance the site amenities and update the facility. 

• The scope of the work has been determined to qualify for a minor amendment to the 
original SUP. Improvements include: 
o A second drive-thru ordering stall 
o An expansion to the rear of the parking lot to accommodate the new drive-thru 

ordering stall and larger vehicles.  
o A sidewalk connecting the existing one along US-31 to the front of the building 
o ADA compliant improvements to handicap accessible parking spaces and ramps 
o Façade updates that incorporate McDonald’s current design standards 
o Interior renovations/improvements, including updated restrooms.  
o New landscape plan 

• Since this is a structure that was in existence prior to the zoning ordinance amendment 
that created the form-based code district, the structure is not considered a legally non-
conforming use and therefore is not required to meet the building massing, placement, 
or façade component and material requirements. 

• The landscape plan has been made part of this SUP minor amendment request do the 
removal of the previously existing landscape which was a requirement of the original 
site plan review.  Since the old landscaping was removed, the new landscaping needs 
to meet the standards of today’s Zoning Ordinance.  Beckett & Raeder performed the 
landscape review that has been included in this packet.   

• Based on staff review of the SUP minor amendment application, the following motion 
for consideration has been included, with the addition of item 6 that was not included 
in the motion contained in the staff report. 

• Suggested Motion for Consideration: 
Motion to approve the site plan and Special Use Permit 2017-02, Minor Amendment 
to Special Use Permit 92-2P, to provide the site and building improvements to the 
existing McDonald’s restaurant as presented with the following conditions: 



Planning Commission 06/12/2017 
 

Page 3 of 4 
 

1. The final landscape plan shall accommodate the five-foot wide pedestrian 
sidewalk.  

2. The four Crimson Maples located along the front of the property shall be Sugar 
Maples. 

3. The burning bush hedge screening the front parking lot shall be a minimum of 
36” tall, shall include a gap of 12 feet between the center two Crimson 
Sentries/Sugar Maples to accommodate snow storage, and shall be included 
between the two northernmost Crimson Sentries/Sugar Maples. 

4. New, relocated, or replaced parking lot light poles shall not exceed 18 feet in 
height, including the luminaires. 

5. A bond in the amount of $22,993.00 for the landscaping shall be submitted prior 
to the issuance of a land use permit.   

6. All plantings indicated in the landscape plan shall be installed prior to September 
15, 2017.  If they landscape plan has not been fully implemented by this date, the 
bond shall be forfeited and the holdings used to complete the required 
improvements.   

 
Motion:   Support:   Vote: 

 
3. Officer Election and Committee Appointments 

• Trae Forgette had a number of roles that should be filled to ensure continuity of service: 
o Secretary – replacement to be elected by PC per bylaws 
o Site Plan Review Administrative Committee (Alternative) 
o Zoning Board of Appeals Representative 

 
4. Planning Commission Bylaw Amendment 

• I am proposing an amendment to Planning Commission Bylaws to change the election 
of officers from July to August in Section 1.1. 

• In practice, we have elected officers in the month of August each of the years I have 
been here. 

• The Planning Commission terms run through July 15, which means the regular July 
meeting will always occur just prior to any new Planning Commissioners beginning 
their term. 

 Suggested Motion for Consideration: 
Motion to amend Section 1.1 Selection of the Planning Commission bylaws, changing 
the annual election of officers from the regularly scheduled July meeting to the 
regularly scheduled August meeting. 
 
Motion:   Support:   Vote: 

 
 

J. OLD BUSINESS:             
1. Short-Term Rental Draft Ordinance (v1) 

• Included in the packet is the first draft version of the short-term rental ordinance. 
• The draft was created based on feedback I heard from Planning Commissioners at the 

meetings I attend as well as the recording for the meeting I missed (April).  
Additionally, I have incorporated provisions based on best practices presented by 
neighboring jurisdictions and sample ordinances that we have reviewed. 

• This draft is simply a starting point and open to all means of revision. 
• The goal for this month’s meeting is to go through all the elements to ensure 

understanding and hopefully make the agreed upon edits to the ordinance in real time 
to expedite the process. 
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2. Medical Marihuana Ordinance 
• Counsel will be on hand to provide any applicable updates to medical marihuana 

ordinance efforts. 
 
K. PUBLIC COMMENT & OTHER PC BUSINESS:         

1. Public Comment: 
Open:     Close: 

  
2. Zoning Administrator Report: Shawn Winter 

• Permits (since May 8, 2017) 
 Land Use Permits – 2 

• LUP 2017-23 Deck Addition – 6244 Single Tree 
• LUP 2017-24 New Home (reissue) – 7828 Single Tree 

 Sign Permits – 5 
• SIGN 2017-02 Temp: Pro Fireworks 
• SIGN 2017-03 Temp: Maritime Heritage Alliance 
• SIGN 2017-04 Temp: McDonald’s 
• SIGN 2017-05 Temp: Home Builders Association 
• SIGN 2017-06 Temp: Northwoods Physical Therapy 

 Site Plan Reviews – 1  
• SPR 2017-02 Storage Building – 6160 S Railway Commons (contained 

in this packet) 
 Special Use Permits – 1 

• SUP 2017-02 Minor Amendment: McDonald’s (contained in this 
packet) 

 Zoning Board of Appeals – 1  
• ZBA 2017-02 Sign Variance – GJ’s 2700 Holiday Rd (hearing to be held 

06/08/17, will update at the PC meeting) 
• I met with Jeff and John on June 2, 2017 again to further review the working draft of 

the Zoning Ordinance. Progress is continuing in a meaningful way. The Zoning 
Ordinance Rewrite Subcommittee is planning to meet on June 12, 2017 prior to the PC 
meeting to continue the review and input process. 

  
3. Planning Consultant Report: John Iacoangeli 
 
4. Township Board Report: Doug White 
 
5. Parks & Trails Committee Report: Marcie Timmins 

 
L. ADJOURN:             

Motion to adjourn:     Support: 
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`     ACME TOWNSHIP BOARD MEETING 
ACME TOWNSHIP HALL 

               6042 Acme Road, Williamsburg MI 49690 
            Tuesday, May 9. 2017, 7:00 p.m. 
 
 
CALL TO ORDER WITH PLEDGE OF ALLEGIANCE at 7:00 p.m 
 
  Members present: J. Aukerman, C. Dye, A. Jenema,  P. Scott, D. White,  J. Zollinger 
  Members excused: D.Nelson 
  Staff present:              N. Edwardson, Recording Secretary 
            
A. LIMITED PUBLIC COMMENT: 

Comments were made by the following supporting trails in Acme Township: 
J. Heffner, 4050 Bayberry Lane  
M. Coulter, 4056 Circle View Dr 
G. Hermach, 4154 Williamston Ct 
J. Hiem, 3947 Havenhill Lane 
K. Gribi, 7822 Peaceful Valley Rd 
B. Heflin, 4355 Westridge Dr 
G. Rady, 3526 Scenic Hills Dr 
J. Steckly, 7201 Deepwater Point Rd 
 
Comments were made supporting but with concerns about trepassing/”Spray drift”/Government regulations for 
Farmers and Orchardists: 
Dorance Amos, 11990 Munro Rd 
Dieter Amos, 11990 Munro Rd 
V. Cooper, Elk Rapids farmer 
J. Pulicpher, 4521 Lochenhealth Dr 
 
Public Comment closed at 7:22 pm 
 

B. APPROVAL OF AGENDA:  
Zollinger asked to remove from Old Business #1 Tart Trails resolution to New Business # 1. 
 
Motion by Aukerman, seconded by White to approve the agenda with Old Business #1 becoming New 
Business #1.    Motion carried unanimously. 
 

C.     APPROVAL OF BOARD MINUTES: 04/04/17  
     
     Motion  by White, seconded by Dye to approve the 04/04/17 Board minutes as presented.  Motion carried 
     by unanimous vote. 
             

D.     INQUIRY AS TO CONFLICTS OF INTEREST: None 
     
E.     REPORTS:  

1.  Clerk – Dye 
 Dye stated that the May 2nd election had 252 voters.  366 Absentee ballots were returned.  Dye said that a 
 Household Hazardous waste event with RecycleSmart is scheduled for Thursday, May 11, 2017.  
Appointments are required by calling 231-941-5555. 

2.  Parks – Recognition of Ben Vanderheide & Lachlan Beebe, Sayler Park clean up 
3.  Legal Counsel – Received and filed 
4.  Sheriff -  Potter 
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Potter commented there were 186 calls in the last month.  At the April 29th “ National Prescription Drug Take- 
Back Day” held at the Township we had 21 lbs of prescription drugs collected. 

 Potter also stated that drugs can be dropped off anytime at the Law Enforcement Center Monday-Friday.             
            5.    County - Received and filed 
            6.    Roads –  No report 
            7.    Farmland  - No report 
            8.    Metro fire – Steve Apostal 
         .         Apostal presented fire incidents/EMS incidents for Acme Township. 
   
F.      SPECIAL PRESENTATIONS/DISCUSSIONS:  

     John Divizzo, Director of GTC DPW, Amended and restated Master Sewer agreement 2017 between Traverse 
     City and the Township was presented with reason and benefits to all parties. 
 

Motion by Jenema, seconded by White to approve the amended and restated Master Sewer 2017     
Agreement as presented.  Motion carried by unanimous roll call vote. 

           1          Mion by .   1 1.  
 G.        CONSENT CALENDAR: The purpose is to expedite business by grouping non-controversial items together    

      one Board motion (roll call vote) without discussion. A request to remove any item for discussion later in the  
      agenda from any member of the Board, staff or public shall be granted. 

 
1.       RECEIVE AND FILE: 

a. Treasurer’s Report  
b. Clerks Revenue/Expenditure Report  and Balance Sheet 
c. North Flight April report 
d.          Draft unapproved meeting minutes 

1.     Planning Commission 04/10/17 
              2.        APPROVAL:  
                          a.         Accounts Payable Prepaid of $154,250.65 and Current to be approved of $ 36,820.94 

            (Recommend approval: Cathy Dye, Clerk) 
 

  H.       ITEMS REMOVED FROM THE CONSENT CALENDAR: None 
                                                           
             Motion by Jenema, seconded by Scott to approve the  Consent Calendar as presented.  Motion carried by 
             unanimous roll call vote. 
 
I.      CORRESPONDENCE:  

     1.      Email from C. Abernethy dated 05/06/17 re: Tart extension 
     2.      Email from P. Deyo, 2936 Towering Pines Ct re: Tart Trails 
 

J.     PUBLIC HEARING: None 
 
K.      NEW BUSINESS: 

1.   Tart trail resolution TC to Charlevoix 
Trustee, White, asked that Resolution R-2016-31, Supporting the development of the Traverse City to  
Charlevoix trail be put on the agenda for discussion.  Many comments were made  during Public Comment 
at the start of the meeting. Board discussed direction on continual support but we do need to consider all 
concerns. Board support is for the concept of a trail from Acme to Charlevoix but not a pertinent route at 
this time. 
 
Motion by Jenema, seconded by Scott, that Resolution R-2016-31 will stand as is written.  Motion 
carried by a vote of 5 (Aukerman, Dye, Jenema, Scott, Zollinger) in favor and 1 opposing (White). 
 
BREAK 7:40 pm to 7:45 pm 
  

2.   Resolution Metro budget amendment 2017 move funds from 101 to 206 Fire 
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  Motion by Jenema, seconded by Dye to approve Resolution R-2017-13 moving monies from 101 fund 
  balance to Fire fund 206 .  Motion carried by unanimous roll call vote. 
 

3.   Resolution 101 budget admendment townhall expenses 
                        
                       Motion by White, seconded by Aukerman to approve Resolution R-2017-14 moving monies from 101              
           contingency to 101 Township expenditures for additional electric cost due to trailer facilities. 
                       Motion carried by unanimous roll call vote. 

 
4.   Review 2017-18 Budget 

Zollinger reviewed 2017-2018 budget highlights: Revenue down in Trust & Agency by about $27,000,  
Expenses are up in the following areas: Insurance up about 15%, Capital cost up for election equipment, 
Copier/phone system and Parks about $31,000. Expenses down in Maint & Parks about $44,100. 
Board reviewed each line item. Corrections will be made.  A Special Board meeting for the discussion of 
Salaries and other issues will be Wednesday, May 17, at 4:00 pm. 
 

5.   Public Act 123 – Purchase of property in Acme Township for back taxes 
                       County Treasurer provided a listing of properties that were foreclosed in Acme Township.  We could     
                       purchase by paying the minimum bid prior to the public auction in August. 
 
                       Motion by Jenema, seconded by White to waiver the right to purchase foreclosed property.  Motion  
                       carried  unanimously. 
 

6.   Charter franchise negotiations/Joint retainer 
 
   Motion by Dye, seconded by White to approve the retainer joint representation and confidentiality 
   Agreement for Charter as presented.  Motion carried by unanimous roll call vote.                     

 
L.       OLD BUSINESS: 

1.  Traffic Cloud portable speed monitor – Supervisor 
At the April board meeting we had a demo of the portable traffic device along with samples of reports    
available.  Board asked Zollinger to look into any discounts available. We can receive a $300.00 discount 
on the unit since other townships are also buying at this time. 
 
Motion by Scott, seconded by Jenema, to approve the purchasing of the traffic cloud portable speed  
monitor for $4,780.00 with annual cost based on 8 months usage of $1,000.00.  Motion carried by 
unanimous roll call vote. 
 

2.  Acme water needs options 
 Clyde Johnson, Gosling Czubak Engineering Services, proposed three options for potential water systems 
 within Acme Township: 1) incorporating the existing wells at Hope Village or development of a new well 
field to be owned and ran by Acme Township. 2) System with the Grand Traverse Band of Ottawa and 
Chippewa as the water purveyor with under tribal system or on ran by the Township under a bulk water 
sales. 3) System with East Bay Township as the water purveyor either franchised to East Bay Township or 
ran by Acme through a bulk water sales agreement with East Bay Township.  Discussion followed. Based 
on present state and on going discussion with Acme Village and Dan Kelly Board agreed to have this 
brought back in 60 days. 

. 
      PUBLIC COMMENT & OTHER BUSINESS THAT MAY COME BEFORE THE BOARD:  

. 
                               
       ADJOURN AT 10:15 pm 
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`     ACME TOWNSHIP SPECIAL BOARD MEETING 
ACME TOWNSHIP HALL 

               6042 Acme Road, Williamsburg MI 49690 
            Wednesday, May 17, 2017, 4:00 p.m. 
 
 
CALL TO ORDER WITH PLEDGE OF ALLEGIANCE  
ROLL CALL 
 
  Members present: J. Aukerman, C. Dye, A. Jenema,,D. Nelson, P. Scott, D. White,  J. Zollinger 
  Members excused: None 
  Staff present:              N. Edwardson, Recording Secretary 
    
   A student (name unknown) from Central High School was in attendance for class credit. 
         
A. LIMITED PUBLIC COMMENT: None 

 
B. APPROVAL OF AGENDA:  

 
Motion by White, seconded by Jenema to approve the agenda with the addition of Parks update under    
New Business #2.   Motion carried unanimously.            
 

C.     INQUIRY AS TO CONFLICTS OF INTEREST: None 
 
  D.      NEW BUSINESS; 
            1.      Discuss Acme Township 2017-18 Budget/Salaries of Officials and Employees, and future life insurance 
                     coverage 
     

Trustee, Aukerman, reviewed salaries from other townships in the area and generally found that Acme Township 
was on the lower end. 
There has not been an increase in salaries for at least 16 years.  Supervisor’s position received a $3,000.00 stipend 
for additional duties for the first time in the 2015-2016 Budget. 
A proposal was presented by Zollinger to increase Supervisor, Clerk and Treasurer $3,000.00 each with no 
stipend.  Clerk, Dye, raised concerns about her office receiving a stipend for additional duties.  Discussion 
followed. No stipend to be provided to Clerk at this time. 
                            

              Motion by Scott, seconded by Aukerman, to approve Supervisor, Clerk and Treasurer base wage be 
              increased by $3,000.00.  The Trustees wages will remain the same.  Motion carried by unanimous roll 
              call. 
               
            2.      Future life insurance coverage 
                     The Township personnel committee was asked to review life insurance for employees. At the time of the 
                     meeting we only had information from Great Northern Benefits.  Dye will be researching one more 
                     company.  It was agreed Zollinger would put money in the new budget to pay insurance in case the Board  
                     approves at a later date. A resolution will be provided at the July 11, 2017, Board meeting. 
 
            3.     Update on Parks 
                    Zollinger stated that Gary Lamont, our current part time parks guy will be leaving on June 16th.  The Parks 
                    Maintenance committee will be placing an ad to replace Lamont. 
 
 
ADJOURNED AT 5:00 pm 
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ACME TOWNSHIP PARKS & TRAILS MEETING 
ACME TOWNSHIP HALL 

6042 Acme Road, Williamsburg MI 49690 
April 21st, 2017 8:30 a.m. 

 
ROLL CALL: 

Committee: x Feringa x Heflin x Heffner  excused Jenema 
 x Smith excused Timmins x Wentzloff   
Advisory: Absent Heinert x Kushman     
Staff: Absent Winter       

 
A. PUBLIC COMMENT: none 

 
B. APPROVAL OF AGENDA:  
Motion to approve: Wentzloff   2nd. Heffner Motion carries 
   
C. INQUIRY AS TO CONFLICTS OF INTEREST: none 

 
D. CORRESPONDENCE: 

Virginia Tegel  re Native Plants- Virginia sent a letter wanting the township to use native plants in Bayside 
park.  
Discussion followed, there is no intent to use non native plants in the park. Heffner asked permission to 
email her with a follow up about the ordinance the township has. Steve said that was ok.  
 

E. ACTION:  
Approve Parks & Trails Minutes 02/17/2017 Heffner wanted them changed to better reflect his thoughts 
and intentions. 1) why close the boat launch at Bunkerhill now if the trail wasn’t scheduled to go through 
for 5 or more years. The second point he wanted changed, the boat launch by the marina vs. Gilroy park. 
Tabling the minutes until the May meeting.  
Motion: To table the minutes until the May meeting. Wentzloff, 2nd. Heffner. Motion carries 

 
F. OLD BUSINESS: 

1. Deepwater Trail Segment Update - Kushman- TART secured 100% for the trail through deep 
water natural area, still figuring out the connection to the Shores property. Chris and Julie did 
another walking tour, north of Dock Rd. near Lockenheath, they are looking at easements.  

 
Heffner asked if the condo association is in agreement with a trail. Kushman and Steve said they 
are having meetings and working on it, but schedules of the resort management is requiring more 
time, do to the time of season. 

 
Kushman asked how to be more inclusive with the condo owners to avoid miscommunication. 
Feringa will reach out to Steve (from marketing)  and Mark Fischer, to communicate what is 
coming up so everyone is informed and doesn’t feel as if this is being sprung on them with no 
input.  
 
Kushman discussed the confusion with the conceptual plan being mistaken for the final plan. 
 
Discussion followed about the conceptual plan, prefered route and landowner concerns.  
Discussed how other townships had rescinded support for the trial and the concerns those 
townships had.  
 
Discussed board member White bringing the issue back to the Acme board in May.   
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Kushman talked about MDOTS support of the multi use, project, as none of it will be on private 
property, it is all in the right of way. Kushman has also had positive conversations with MSU 
extension office, Dept of Agriculture are saying it is not incompatible with agricultural operations 
and also support the multi use trail.  An aerial scan was done, that show the narrow areas along 
the route. Kushman discussed that the next phase of planning will show more details as far as 
distance from orchards, house etc., but that everything is really still in the conceptual phase and 
it is too early to solve the issues. The concept has to be supported before they can move to the 
actual design phase that will answer the more detailed questions and proposing solutions, while 
working more closely with landowners.    
 
Discussed how in the townships to the North (of Acme, that rescinded) TART is engaging the 
communities in a focused group type setting to get input from more community members.  
 
Wentzloff asked about an easement behind Christ the King Church. 
 
Kushman said the land is all private, so for the time being Dock Rd will still be used as the trail 
until more collaboration with landowners can be reached. 
 
Explained to our new committee member,Dusty Smith, some of the background and vision of the 
project 

 
2. Bayside Park Design Elements-Klaus not present, Asked about timeline for construction.  
 

Ideal goal is to close the park after labor day and start the new parking lot and grading, 
construction will continue into spring.  
 
Heffner talked about the woman who wants to put in a memorial swing, wants to make sure 
someone reaches out to her. 
 
Wentzloff said she believed Amy or Shawn did. Waiting on design elements from Klaus to decide 
where to place the swing. 

 
3. Adopt-A-Bench Program- no documentation from Klaus 

 
Acme Connector Trail - Kushman, status update. Next item to do is engineering, township was 
awarded $15,000 from the 2% grant and TART has raised the remainder, so funding for the 
engineering is secure. 
 
Shawn and Chris met with Dan Kelly to look at how the trail would fit into his project. Chris let 
him know that they would prefer a separated trail, Kelley is working with his designer to work on 
a separated trail.  
 
Heffner asked about the Holiday Inn. Kushman said can’t move to do the engineering until they 
get a commitment from them. That property supports it but because multi properties are rolled 
together it is a longer process because the easement is part of the package deal. Holiday Inn is 
doing an internal review. TART doesn’t yet know what they have to provide them. Holiday Inn 
is waiting to hear back from Fifth Third bank.  

 
4. Gilroy Park/Bunker Hill Boat Launch- officially staying open after the last board meeting. 

 
Heffner gave a breakdown of the last board meeting, read the motion that passed.  
 
Discussed that the supervisor said at the last board meeting that the trail will go on the south side 
of the park.  
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Heffner asked how far back we could get the pedestrian crossing from the road so it’s safer and 
they don’t run into the lift station.  
 
Feringa said they were looking at all that.  
 
Discussed Shore Rd.  
 
Wentzloff asked if the board defined small watercraft.  
 
Heffner said the board said 16ft. Also said that Zollinger is working with Jeff Jocks to come up 
with wording to limit parking to park users.  

 
 
G. NEW BUSINESS: 

 
H. PUBLIC COMMENT Feringa  Talked about the GTB green committee meeting,  May 5th. Village 

storm water system and Acme creek. The Tribe is pushing the Acme creek restoration to the front 
burner.   

 
Discussed the cleanness of the water coming out of the village storm water system being cleaner than the 
creek itself.   
 
Discussed the history of Acme creek and how it’s history impacted the creeks health today.  Talked about 
the restoration project. Talked about the first step being the stream crossing at 72. Working with 
environmental engineers to come up with a restoration plan, looking to work with as many private 
landowners as possible to improve the whole watershed area of Acme creek. 

 
ADJOURN: Meeting adjourned  
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ACME TOWNSHIP PARKS & TRAILS MEETING 
ACME TOWNSHIP HALL 

6042 Acme Road, Williamsburg MI 49690 
May 19th, 2017 8:30 a.m. 

                        
ROLL CALL: 8:35 

Committee: Excus
ed  

Feringa X Heflin X Heffner  X Jenema 

 X Smith X Timmins Excused Wentzloff   
Advisory: X Heinert X Kushman     
Staff: X Winter       

 
A. PUBLIC COMMENT:  

 
B. APPROVAL OF AGENDA:  Motion to Approve Timmins, 2nd. HefliN. Motion carries 
 
C. INQUIRY AS TO CONFLICTS OF INTEREST: 

 
D. CORRESPONDENCE: 

 
E. ACTION:  

1. Approve Parks & Trails Minutes 02/17/2017 - need to clarify that the Nelson family felt 
something needed to be done at the boat launch not removed. Will remove from previous minutes.  
Jim Heffner wanted his intentions from the February meeting Clarified. He submitted a letter (see 
attached) Discussed his meaning on seconding the motion for the closing of the boat launch.  Jim 
had a temporary and long term idea. Move the February minutes to the June meeting. 
 

2. Approve Parks & Trails Minutes 04/21/2017-  Motion to approve. Heffner 2nd. Heflin. Motion 
carries 

 
F. OLD BUSINESS: 

1. Bayside Park Design Elements  
Bench and Litter Receptacle Designs and Pricing (attached) 
Adopt-A-Bench Program (Kalamazoo program brochure attached)  
 Klaus- presented 2 main ideas for benches and trash/recycling receptacles. LandScape forms is 
the name of the company the examples are from. The company is out of Kalamazoo. 
 
Option 1) Metal bench with a simple grass pattern on the back with clean lines, this style can be 
powder coated with an anti-rust agent. Estimated life span of this bench before it needs to be re-
powder coated is 15-20 years. Recommended to cover them in winter.  

 
Option 2) Metal framed bench with slatted bottom and back made from either Epay wood or a 
recycled wood. They also have about a 20-30 year lifespan, before maintenance or replacement.  
 
Discussion of the 2 different types followed. Cost is estimated  at about $2000 

 
Winter commented that 5 or 6 people are already calling to sign up to adopt, he wants to make 
sure we are moving forward in a timely matter as they are calling monthly.  

 
Heffner reminded the committee about the adopted a swing for  
 
Klaus will firm up the numbers and get back to Shawn. Jenema asked to have them figures before 
the June Board meeting, Klaus agreed.  
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Jenema clarified that the township wants the adopt a bench program ready to roll out in the fall 
once all the correct grant agreements are signed.  

 
Winter asked about the prices of the benches being looked at in relation to the pricing written into 
the grant. Klaus said they were a little higher. Discussion followed about mixing up bench styles. 
And how to best repurpose the old benches.  

 
Consensus on the benches:  
1)Recycled product or Epay wood, the committee was worried about the heat metal would throw 
off in the summer. 
 
2) The committee liked the light sage/taupe color, for the metal frame of the wood bench, in the 
picture Klaus shared.  
 
3) Committee wants both trash and recycling receptacles.  
 
Klaus will match the design the committee picks for the bench with the other accessory items 
such as; bike racks, light fixtures, drinking fountains and other details. 
              
Winter is still looking at how to set a price point for the adopt a bench program. Discussion 
followed with Kushman and how TART runs their memorial bench program. Committee 
discussion followed to set a price for the adopt a bench program and a guaranteed plaque 
replacement time. Committee agreed to set a guaranteed 10 year minimum on the memorial 
plaque replacement within Acme’s park if something happens to the bench, otherwise the cost is 
for the life of the bench. With a $1000 adoption fee. Kushman let the committee know that 
Traverse City is starting a legacy tree program. 
 
Klaus discussed the phasing plan for Bayside park, all of which is contingent on signed contracts 
with the trust fund. Grading, concentrating on the main grading plan and utility plan for the whole 
park that will drive  any underground work and parking lots they hope to begin this year right 
after labor day.  Sequencing is still unknown as to what will begin first. Klaus’s goal is to have 
everything ready so the township can bid the project in July. Not sure about park access once 
construction starts but Klaus is hoping to provide some space for those who enjoy the park in the 
fall. Once both parking lots are started the park may have to be shut down. Would like to have 
the main oval lawn area and trail around it finished this fall .  
 
Rebuilding the opening to the drive way. Working with MDOT to get permits for parking lot and 
trail areas. Discussed what is happening with the entrance off 31, best option is still being 
investigated.  
 
Inspecting wells, and how water service will be used on site. There are 4 wells currently on site.  
 
South end of  North bayside park will begin next spring.( playground, second beach wall etc.)  
Working with TART to identify bike parking and kiosk placement. Winter wants a kiosk that has 
panels to replace panels when needed and not the whole kiosk. 
 
Bidding is being done soon for so of the smaller dirt work, the funds are coming from township 
funds not the grant. 
 
Committee needs to decide what to do with a shed and arbor that will be in the way of the trail 
system in the park. 
 
Heffner asked about distance between US 31 and the trail.Kushman said that TART looked over 
the plans and recommended that the trail was placed out of the right of way Discussion followed. 
Discussed how they will deal with the new exit out of the park, working with the road commission 
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and tribe to work out the details for where the exit will actually be. Klaus double checked with 
MDOT concerning the other curb cuts further down from the current parking lot, they are in 
agreement that, those curb cuts are open to use in the future.   
 
Klaus hopes to have the bigger bid package put together in the next month to be bid in July.  

 
 

2. Deepwater Trail Segment Update- Kushman discussed bike parking on both ends of the park to 
intercept the cyclist before they are in the park and making the bathroom area wider for bike 
parking. Kushman feels it can be done through the design of the trail and may be minimal signage  
Discussed the segment of the trails going through the resort property. TART is feeling the need to 
talk to the condo association.  Looking for other ways to engage the condo homeowners 
association. Want to form a collaborative partnership so that misinformation isn’t spread and more 
money than necessary spent. Still hoping that the trail to deep water point will be constructed at 
the same time as Bayside park but it may line up to a later phase  to make sure all stakeholders 
have input.Discussed the misinformation on a pamphlet found by park maintenance staff at the 
bunker hill boat launch.  

3. Acme Connector Trail Winter talked with Dan Kelley and his planner, that part of the trail is on 
hold until Kelley can be sure that he can get water to the area he wants to develop. Discussed the 
getting the letter of commitment from the church and Samaritas. Winter is working with Jeff Jocks 
to draft the letters. Jenema discussed the TC to Charlevoix trail resolution that was discussed at 
the May board meeting. The original resolution of support stands. Jenema discussed the laws 
around public right of way and how property owners are not taxed on them.   

 
G. NEW BUSINESS: 
                          Note Gary Lamott, Acme’s part-time parks maintenance employee has given his resignation 
to take effect June 15th.  

1. 2017 Park Monitoring/Inventory Assignments Jenema discussed the importance of the park 
inventory sheets so that we have eyes in the parks.  

Bayside Park North- Jenema 
Saylar Park- Timmins 
TART - Heffner 
Yuba- Heflin 
South and Mid- Bayside park- Smith 
Deepwater Pt.- Wentzloff 
 

H. PUBLIC COMMENT –  
1. Pat Salathiel- 5 mile rd. Acme 

Very happy with everything happening in the parks. Asked about irrigation ( Jenema responded that it would be 
done in the fall, depending on funding). She also asked questions about a pavilion and the park area in front of the 
marina.    
 

2. Gordie Lapointe-  
Was disappointed to hear Lamott was leaving, discussed long term projects and the money it will cost. 
Recommended that the committee come up with a good budgeting system. Asked about the trail through Yuba 
park. Asked about Gilroy park.  
 
ADJOURN: 
                        Motion to adjourn Timmins, 2nd. Heffner. 
                        Motion carries                    
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ACME TOWNSHIP PLANNING COMMISSION MEETING 
ACME TOWNSHIP HALL 

6042 Acme Road, Williamsburg MI 49690 
May 8th, 2017, 7:00 p.m. 

 
                       

 
CALL TO ORDER WITH PLEDGE OF ALLEGIANCE: 7:00p 
 
ROLL CALL: 
PC Members present: D. Rosa, D. White, T. Forgette (Secretary), S. Feringa (Vice-Chair), K. Wentzloff (Chair), 
M. Timmins, B. Balentine. 
Staff Present: S. Winter, Planning & Zoning Administrator 
Staff Excused: J. Iacoangeli, Planner, J. Jocks, Legal Counsel. 
 
A. LIMITED PUBLIC COMMENT: None. Closed at 7:02p 
 
B. APPROVAL OF AGENDA:  
Motion to approve agenda as presented by White; support by Balentine.  Motion passed unanimously. 
 
C. INQUIRY AS TO CONFLICTS OF INTEREST: None 

 
D. SPECIAL PRESENTATIONS: 

1. None 
 
E. CONSENT CALENDAR:  

1. RECEIVE AND FILE 
a. Township Board Draft Minutes 04/04/17 

 
2. ACTION: 

a. Adopt Planning Commission Minutes 04/10/17 
 
Motion to adopt consent calendar as presented by Timmins; support by Balentine.  Motion passed 
unanimously 
 

F. ITEMS REMOVED FROM THE CONSENT CALENDAR 
1. ____None______________________________ 
2. _______________________________________ 

 
G. CORRESPONDENCE: 

1. None 
 
H. PUBLIC HEARINGS:  

1. None 
 
I. OLD BUSINESS: 

1. Temporary Outdoor Sales 
Chair Wentzloff spoke to clarify last month’s vote on a revision to the Temporary Outdoor Sales Ordinance that 
ended in a tie; three members in favor of modifying the current ordinance and  three members against. According 
to legal counsel, a tie vote means a no vote and the motion does not pass.  White asked if it could be voted on 
again with all members present and Winter indicated another public hearing announcement would need to be 
made.  Wentzloff indicated that TNT may bring back as an appeal.  Moving forward, Winter suggested that in a 
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future situation where an even number of commissioners are present that the item could be tabled.  A discussion 
of clarification of the definition of Operator occurred. 
  

2. Medical Marihuana Ordinance 
Chair Wentzloff wants to provide direction for Legal Counsel and the Zoning Administrator to begin the process 
of drafting an ordinance allowing all five of the newly defined uses in the B-4 district as well as allowing one 
provisioning center in the commercial corridor as a similar entity already exists.  Discussions occurred on 
allowing processing and growing in the Agriculture District and commissioners were in agreement that it should 
be considered an allowed use.  Wentzloff was not opposed to limiting the number in the district and Timmins 
suggested 5.  Due to large parcel size, Winter suggested it could be restricted to one license per parcel.  Winter 
indicated he would start the process of drafting an ordinance for review. 
  

3. Short-Term Rentals  
Wentzloff indicated new legislation has been introduced at the state level that basically says it is the right of the 
owner.  Due to an unexpected leave, Winter was unable to put together a draft ordinance for review.  Winter did 
attend a Grand Traverse County Planner’s Lunch and Learn series where a short-term rentals presentation from 
Suttons Bay Township and their experiences was heard.  Highlights include approach it slowly and limit at first, 
make renewal process easy, don’t make permit transferrable with the sale of the property, keep simple and 
straight- forward, and don’t have provisions you can’t enforce.  One highlight is a software as a service website 
that can monitor short-term rentals advertised in the community and perhaps assist entities with limited resources 
in compliance monitoring.  Wentzloff read the proposed new legislation to PC members.  Wentzloff would like to 
see at least a draft ordinance prepared and bring back for review with a goal of September.  

 
J. NEW BUSINESS: 

1. Ground Mounted Solar Farms 
Winter presented information to commissioners on ground mounted solar farms.  Cyprus Creek Renewables 
contacted him to see if they were an allowed use in the Township.  The use is not listed in our current ordinance 
and therefore would not be allowed.  This exclusion may be the result of the technology not existing at the time 
the ordinance.  As the zoning ordinance is currently under a re-write he thought it may be beneficial to look more 
closely at this use, its benefits and impacts, to determine if it is appropriate to include. Initial thoughts were to 
look at the Agriculture district and land that is unfarmable for whatever reason.  Discussion occurred and 
commissioners felt like this use should be considered and look at drafting an appropriate ordinance.  

 
K. PUBLIC COMMENT & OTHER PC BUSINESS 
Final public comment period opened at 7:55p; none presented.  Closed at 7:55p 
 

1. Zoning Administrator Report – Shawn Winter - Presented report.  Land use permits are up. Met 
with Counsel and Planning consultant to review components of the draft zoning ordinance that 
have been worked on so far.  Productive meeting with lots of feedback but much more work 
needs to be done. Met with Nate Elkins regarding Kelly’s PUD project and they are behind 
schedule.  They did do a site visit with some members of Concerned Citizens of Acme Township 
as well as the Watershed Center and it was well received. 

2. Planning Consultant Report – John Iacoangeli - Nothing to report 
3. Township Board Report – Doug White - Board continues to work on budget items 
4. Parks & Trails Committee Report – Marcie Timmins - Was unable to attend the last meeting.  

Feringa indicated the GT Band Green Committee and the Resort Green Committee having a tour 
the stormwater system at VGT and Acme Creek  on May 12th.  The tour serves as a kickoff by 
the Green Committee’s stream restoration efforts. 

 
ADJOURN:  Motion to adjourn by Timmins; support by Balentine.  Motion passed unanimously.  Meeting 
adjourned at 8:07p 
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Shawn Winter

From: Trae Forgette <trae.forgette@gmail.com>
Sent: Wednesday, June 07, 2017 8:33 AM
To: Jay Zollinger; Karly Wentzloff; Shawn Winter
Subject: PC and ZBA resignation

All, 
 
It is with a heavy heart to inform you that I will be resigning my positions on the Planning Commission and 
ZBA. I have accepted a new employment opportunity in the UP close to my parents.  
 
I can be at the ZBA meeting tomorrow for sure. Thank you for the opportunity to serve the township. Let me 
know if you have any questions 
 
Trae 
 
--  
Sincerely, 
 
 
Trae Forgette 
Acme Township Planning Commission 



June 11, 2017 

 

Amanda A Beck MD 

Virginia C Vary ACSW 

7113 Deepwater Point Rd 

Williamsburg, Mi 49690 

 

ATT: Karly Wentzlof 

Acme Township Planning Commission 

6042 Acme Road 

Williamsburg, Mi 49690 

 

Dear Commission Members, 

 

We are writing with respect to the regulation of short term rental of residences in our Township. 

We live next to 7095 Deepwater Point Road.  When we bought out house about 5 years ago, the house 
at this address was for sale.  It was subsequently turned into a long-term rental occupied by a pleasant 
family who were friends of our niece and nephew and whose children played with our grandnieces now 
age 7 and 14.  After a year that family left and the house has become a “vacation rental by owner” 
occupied by a different group most every weekend in summer or good weather other times of the year. 
Sometimes these have been pleasant people respectful of our neighborhood.  Most of the time 
however, these have varying groups of large sizes, with loud parties, clear intoxication, and objectional 
language.  A favorite activity seems to be jumping in the water upon arrival finding it   too cold and then 
screaming in shock. Some have not been able to get themselves out of the water and the neighbors 
have had to rescue them. One group rented the house and invited a large number of rowdy people to 
hang out at the dock in a power boat with the music as loud as possible and the conversation as sexual 
and profane as possible.  Many renters shoot off fireworks at any time and leave fire pits burning or 
smoldering when bans are in place.  We have fenced our property to keep wandering people out but still 
had a group of uninvited, very intoxicated young women climb our very steep waterside stairs to come 
pet our dogs. 

Unfortunately, our lovely environment has become more like a low-grade motel.  We have trouble 
sleeping because of the noise and the vehicles coming and going and parking on the lawn with lights 
shining into our house.  Clearly the best time for our family to gather near the water is on weekends 
when they are out of school or not at work. We cannot sit out or swim with our young nieces with the 
environment next door.  We cannot have sleep overs because the noise is so loud that it keeps the girls 



from falling asleep. The dogs want to constantly bark and investigate because of the noise and cars 
coming and going.  

We have spoken with the owner who stated that he tells people the rules but cannot enforce them.  We 
have called the police. We are not opposed to any residential rentals.  We have owned a VRBO in the 
past.  We took great care to ensure that renters understood that the rental was a residence not a beach 
hotel or party house.  We took great care to ensure that their conduct was respectful of their neighbors 
and environment. We want to be good neighbors in a good neighborhood. We expect that any other 
residential owner will do the same whether the residence is owner occupied or rented. 

From the Township minutes, it appears that a survey of the people attending a January 2017 meeting 
justified the finding that the majority of the Township tax payers approve of VRBO formats. It appears 
however that this survey was not offered to township as a whole and therefore the conclusion of 
approval was erroneous. 

While our experience could have been an isolated one, we find in talking with neighbors that it is not. 

 

To ensure respectful and productive behavior for both owner occupied residences and owner rented 
residences, we are recommending; 

1. Rental be no less than 2 weeks. 
2. Licensure with adequate written commitments of responsibility. 
3. Adequate licensure fees to the township to cover the added costs of the program. 
4. Annual renewal of license with approval required from surrounding neighbors. 

 

Sincerely, 

 

 

Amanda A Beck  MD 

 

 

Virginia(Ginger) C Vary 
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Shawn Winter

From: Marcie Timmins <sticksnstonez@gmail.com>
Sent: Monday, June 12, 2017 9:23 AM
To: Shawn Winter
Subject: Thoughts for PC meeting

Hi Shawn,  
Since I can't make it to the meeting tonight I thought I would share some thoughts topics that will be covered 
tonight. 
1) short term rental ordinance. 
I like it over all it makes it very clear and concise for those who are interested in renting.  
One thought I have is that under definitions: occupant , it says " This does not include children under 5" I would 
suggest that the children's age should be raised to at least 10 if not 12. Which is the age I see parents no longer 
house sharing with other families and making their kids sleep on the blow up mattresses and such. Unless the 
idea is to limit the number of people as a whole than ignore my suggestion. 
A couple clarifying questions. Under article 3 section 2.1 C, is the publication on a website for monitoring 
purposes?  
And 
Section 5.2, 3, b 2iii... if a hearing is requested is there an extra cost to the township? If there is an extra cost is 
that already allotted for in the permitting cost? If it is not can it be charged to the property owner if they are 
found at fault? 
 
I support the change in the bylaws to elect officers in August.  
 
Concerning the McDonald's expansion I have one question about having to have the plantings finished by Sept 
15. 
I didn't see anything for irrigation on the blue print legend. If that is true, the trees will do better (survival wise) 
planted after September 15, due to the stage there roots are in, they need less water to survive. Unless they have 
irrigation or a watering plan I would recommend changing the date to October 15th or even November to 
account for a late  summer.  
 
I will try to read through the emails you sent before I head back to Lansing ( first stop on the way home)  
 
Marcie 



Date:  Monday, June 12, 2017 

Joel and Debra Safronoff, 7206 Peaceful Valley Rd, Williamsburg, MI 49690 

To: Township planners of Acme Township 

Regarding: Why the zoning ordinance for R1 and R2 should not change to allow short term rentals. 

A residential subdivision is devised to support a peaceful, cooperative, and safe and secure environment 
for its residents.  Short term rentals jeopardized the very foundation of residential living. 

When people rent for a short time period, they are interested in vacationing and all the activities that 
encompass the vacation mindset.  This may include:  blowing off steam, partying, drinking, setting off 
fireworks at all times of the night, and having bon‐fires all times of the day and night (including burning 
leaves).   One of the problems accompanying these vacationers fun time is poor trash containment 
including leaving beer cans and waste on the beach as well as garbage in the road.  They act as if they do 
not care and may never return to the same residence again. 

Unlike a permanent resident where good communication can solve most issues, some short term 
renters may be accommodating to resolving a particular problem, but most likely you will be required to 
ask for cooperation on a regular basis as one renter leaves and another takes their place.   

Also with all the violence in the world today, why should someone living in an R1 or R2 district have to 
wonder who in the world is staying next to them at any given time.  I have witnessed neighbors in 
Woodland Acres Subdivision adding fences and posting signs due to the short term rental issues. 

The Police of Michigan have gone to the trouble of creating and maintaining a sex offender’s registry. 
How effective is that when transients are constantly invading a residential neighborhood.  If you do not 
think there are sex offender’s in your neighborhood you should check the registry in your area.  If not for 
the adults, please consider the safety and security of the neighborhood children.    

Another issue that greatly impacts our neighborhood residents’ quality of life is the matter of more 
traffic.  Not only is there more traffic due to the multiple families inhabiting one dwelling, but the renter 
traffic seems to be less interested in accommodating the pedestrian and cyclist. 

If commercial short term rental ventures are allowed, are the homeowners still entitled to the 
homestead millage?  What is to prevent other commercial ventures from being started in a residential 
zoned home?  

We would like to point out that the survey used as part of your research was completed by less than 2% 
of township residents.  We would think that a change this important warrants a survey being sent to 
every resident in a separate mailing showing the current law and its short term rental implications.  Also 
this mailing should include a copy of the opinion rendered by the Acme Township Attorney and an 
explanation as to what the elected officials of Acme Township are trying to accomplish by changing the 
current ordinance to include short term rentals.   We would also expect that any Board Member having 
participated as a short term rental landlord in Acme Township should recuse themselves from 
participating in any conversations regarding the issue and voting on this issue. 
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Permit No.:  SPR 2017-02 

Site Plan Review 
6042 Acme Road | Williamsburg, MI | 49690 

Phone: (231) 938-1350 | Fax: (231) 938-1510 | www.acmetownship.org 

Date:    06.05.2017 
 
From:   Shawn Winter 
To:    Karly Wentzloff, Chairperson  
   ACME TOWNSHIP PLANNING COMMISSION 
   6042 Acme Road 

Williamsburg, MI 49690 
 
Project:  Wiper Shaker Storage Building 
  6160 South Railway Commons 
  Williamsburg, MI 49690 
 
Request:  Site Plan Review 2017-02 
 
Applicant:  Dean Adams, Bay Area Contracting    
  
Parcel Number: 28-01-585-015-00 
 
Legal Description: LOT 15 RAILWAY INDUSTRIAL PARK SEC 31 T28N R9W 
 
 
General Description 
The Applicant is proposing to build a 10,200 square foot storage building that consists of a 
160’ x 60’ (9,600 ft2) and a 20’ x 30’ (600 ft2) office space. The structure will be used as 
additional storage for the existing business Wiper Shaker located on an adjacent lot at 6650 
East Railway Commons. The lot is currently vacant and undeveloped. The use is allowed by 
right in the B-4 Material Processing & Warehousing District. 

 

Approximate location of  
Proposed structure. 

Existing Wiper Shaker  
business location. 

http://www.acmetownship.org/
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Existing Permits 
 
None 
 
Zoning Ordinance Compliance 
 
The proposed use is compliant with the following section(s) of the Acme Township 
Zoning Ordinance for the B-4 Material Processing & Warehousing District: 
 
6.11.2 Uses Permitted By Right 
 

b. Storage where operations are conducted within an enclosed building: 
 

i. Warehouses, indoor storage and terminal buildings. 
 
B-4: Material Processing & Warehousing District  

Regulation Requirement Site Plan Met 
Minimum Lot 
Size 

n/a  
[§6.13.1] 

1.31 acres n/a 

Minimum Lot 
Width 

150 ft   
[§6.13.1] 

152.131 ft Yes 

Minimum Lot  
Depth 

n/a 380.345 ft n/a 

Front Yard 
Setback 

20% of lot depth, not less than 40 ft, 
not more than 60 ft  
[§6.13.2(e)] 

20% depth = 76.07 ft; 
Established at 60 ft; 
Building at 70 ft 

Yes 

Side Yard 
Setback 

10% of lot width, not less than 10 ft, 
not more than 50 ft 
 [§6.13.2(f)] 

10% width = 15.2 ft; 
Established at 15 ft; 
Building at 71 & 19 ft 

Yes 

Rear Yard 
Setback 

10% of lot width, not less than 10 ft, 
not more than 50 ft  
[§6.13.2(f)] 

10% depth = 38 ft; 
Established at 38 ft; 
Building at 120.9 ft 

Yes 

Maximum 
Building Height 

3 stories, 40 ft  
[6.13.1] 

20 ft; 
Peak at 24 ft; 
Eave at 16 ft  

Yes 

Parking 
Requirements 

Minimum 1 space per 2,000 sq ft. 
[§7.5.3(f)], except area used 
exclusively for storage [§7.5.2(a)] 

1 space required; 
2 provided (w/ 1 ADA) 

Yes 

Loading 
Requirments 

Requirements under §7.5.5(a-h) Requirements met Yes 

 
Agency Reviews 
 

1. Soil Erosion and Sedimentation Control – permit no. 24641 issued 05/08/17 
 
2. Health Dept. Well & Septic – not applicable at this time 

 
3. Grand Traverse Metro Fire Department – satisfactory review 

http://www.acmetownship.org/
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4. Gosling Czubak Storm Water Review – satisfactory review 
 
§8.2 Standards for Site Plan Review 

Standards for Site Plan Review 
Standard Finding 

a. That the applicant may legally apply for site 
plan review. 

Satisfied: The Applicant is authorized by 
the owner of the property to apply 

b. That all required information has been 
provided. 

Satisfied: The application is complete 

c. That the proposed development conforms 
to all regulations of the zoning district in 
which it is located and all other applicable 
standards and requirements of this 
ordinance, including but not limited to all 
supplementary regulations. 

Satisfied: The proposed use is allowed by 
right in the B-4 Material Processing & 
Warehousing District and applicable 
provisions of the Zoning Ordinance. 

d. That the plan meets the requirements of 
Acme Township for fire and police 
protection, water supply, sewage disposal 
or treatment, storm, drainage, and other 
public facilities and services. 

Satisfied: 
Gosling Czubak – Favorable 
GT Metro Fire – Favorable 
Soil Erosion – Permitted 
Health Department – Not applicable 

e. That the plan meets the standards of other 
governmental agencies where applicable, 
and that the approval of these agencies 
has been obtained or is assured. 

Satisfied: 
GT Metro Fire – Favorable 
Soil Erosion – Permitted 
Health Department – Not applicable 

f. That natural resources will be preserved to 
a maximum feasible extent, and that areas 
to be left undisturbed during construction 
shall be so indicated on the site plan and 
at the site per se. 

Satisfied: Areas of disturbance will be 
limited to the extent necessary for 
construction. 

g. That the proposed development property 
respects floodways and flood plains on or 
in the vicinity of the subject property. 

Not Applicable – No floodplains present 

h. That the soil conditions are suitable for 
excavation and site preparation, and that 
organic, wet, or other soils which are not 
suitable for development will either be 
undisturbed, or modified in an acceptable 
manner. 

Satisfied: Soil type and conditions were 
indicated on site plan and considered as 
part of the storm water review process.  No 
problematic soil conditions indicated other 
than items specified in the Gosling-Czubak 
report.  

i. That the proposed development will not 
cause soil erosion or sedimentation 
problems. 

Satisfied: SESC permit conditions shall be 
adhered to. 

j. That the drainage plan for the proposed 
development is adequate to handle 
anticipated storm water runoff, and will not 
cause undue runoff onto neighboring 
property or overloading of water courses in 
the area. 

Conditionally Satisfied: Gosling-Czubak 
report indicates items to be modified in 
order to satisfy the requirements of the 
Acme Township Storm Water Ordinance. 

http://www.acmetownship.org/
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Standards for Site Plan Review 
Standard Finding 

k. That grading or filling will not destroy the 
character of the property or the 
surrounding area, and will not adversely 
affect the adjacent or neighboring 
properties. 

Satisfied: The property is relatively flat 
and will only be graded as necessary to 
accommodate the items indicated in the 
site plan.     

l. That structures, landscaping, landfills or 
other land uses will not disrupt air drainage 
systems necessary for agricultural uses. 

Satisfied: Located in an established 
industrial park with no significant airsheds 
or drainage systems in proximity. 

m. That phases of development are in a 
logical sequence, so that any one phase 
will not depend upon a subsequent phase 
for adequate access, public utility services, 
drainage, or erosion control. 

Not Applicable – No phasing required 

n. That the plan provides for the proper 
expansion of existing facilities such as 
public streets, drainage systems, and 
water and sewage facilities. 

Satisfied: existing roadway established, 
new well and septic to be installed 

o. That landscaping, fences or walls may be 
required when appropriate to meet the 
objectives of this Ordinance. 

Satisfied: screeing along the right-of-way 
satisfies the requirements of §7.5.6(e). 

p. That parking layout will not adversely affect 
the flow of traffic within the site, or to and 
from the adjacent streets. 

Satisfied: No impact 

q. That vehicular and pedestrian traffic within 
the site, and in relation to streets and 
sidewalks serving the site, shall be safe 
and convenient. 

Satisfied: Parking provided adjacent to 
building, sufficient maneuvering lane 
space, no sidewalks leading to site 

r. That outdoor storage of garbage and 
refuse is contained, screened from view, 
and located so as not be a nuisance to the 
subject property or neighboring properties. 

Not Applicable – No outdoor dumpster or 
waste receptacle indicated on site plan 

s. That the proposed site is in accord with the 
spirit and purpose of this Ordinance, and 
not inconsistent with, or contrary to, the 
objectives sought to be accomplished by 
this Ordinance and the principles of sound 
planning. 

Satisfied: The proposed use meets the 
intent of the B-4 Material Processing & 
Warehousing District.  

  
Summary of Review 
 
The proposed site plan and associated use is allowed by right in the B-4 Material Processing & 
Warehousing District. The scale and use of the proposed building is consisent with the existing 
development on the surrounding properties, and the intent and purpose of the district. The 
proposed structure will be used as ancillary storage to the existing Wiper Shaker business 
located on an adjacent lot. 
 
The Township Engineer has noted two items to be modified that relate to the Storm Water 
Control Ordinance.  The basin design has the eastern slope encroaching into a county storm 
water easement on the basin’s eastern side.  The basin will need to be shifted west or 

http://www.acmetownship.org/
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reconfigured to remove this encroachment.  Additionally, the site plan will need to be updated 
to indicate the location of future drain fields and/or wells that meet the required isolation 
distance from surface water flooding.  No drain field or well is indicated on the site plan at this 
time due to the fact that the restroom facilities are indicated as “future”. 
 
No light plan was included in the application. The Zoning Ordinance does not require any 
parking lot lighting, however, if security lighting is to be installed it shall adhere to the provisions 
of section 7.8 in the Zoning Ordinance and is reflected in the motion below.          
 
Suggested Motion for Consideration 
 
Motion to approve the site plan submitted by Dean Adams for a 10,200 sq ft storage building 
with an office space located at 6160 South Railway Commons, subject to the following 
conditions: 
 

1. The proposed twenty (20) foot wide connector route between the loading and 
unloading zone in the rear (east side) of the building and the existing parking/loading 
area of the existing Wiper Shaker business shall be paved with an asphalt surface. 

 
2. All exterior security lighting shall be limited to shielded, downward facing fixtures 

located above the entrances and doorways. 
   
 

http://www.acmetownship.org/


































 

830 Cottageview Drive -Suite 201 
P.O. Box 4015 Traverse City, MI 49685  

p   231.946.9310 
f   231.946.8926 

May 25, 2017 
 
Shawn Winter, Zoning Administrator 
Acme Township 
6042 Acme Road 
Williamsburg, MI 49690 
 
RE: 6160 South Railway Commons  
 
Dear Shawn, 
 
After discussing the storm water control design required for the proposed project at the site mentioned 
above, Township Engineer Bob Verschave indicated that the results from a hand auger test hole would be 
acceptable to verify our assumed infiltration rates for this project. 
 
The storm water calculations are based upon an infiltration rate of 1.5 in/hr. The USDA soils 
map (see enclosed calculations) for the site include one soil type, KaA Kalkaska loamy sand. A 
test hole was dug within the limits of the bottom of the proposed storm basin #1 (see plans) to a 
depth of 8 feet in order to verify the on-site soil profile. The soil profile is shown on the plans 
and verifies the USDA soil map, showing a full sand profile. A nearby site within the same 
industrial park (6629 East Railway Commons) recently had (2) infiltration tests completed by a 
geotechnical consultant. The resulting infiltration rate of the lower of the two tests was 4.3 in/hr. 
According to the Township’s storm water ordinance, the allowable infiltration rate could be a 
maximum of 2.15 in/hr, or up to 50% of the actual infiltration rate. The storm water calculations 
for this current site assume a rate that is less than the maximum allowable, or 1.5 in/hr and also 
meets the allowable maximum drain time of less than or equal to 72 hours (see calculations). 
 
Thank you for your time and consideration of this application. Please let us know if you need any 
additional information or have any questions. 
 
Sincerely, 
Mansfield Land Use Consultants 
 
 
 
Dusty Christensen, LLA 
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TECHNICAL MEMORANDUM

6160 S. Railway Commons - Storm Water Review

To: Shawn Winter, Zoning Administrator
Jay Zollinger, Supervisor Date: June 7, 2017

From: Robert Verschaeve, P.E. Re: 6160 S. Railway Commons -
Storm Water Review

This review is being provided as requested by Acme Township and is limited to storm
water control measures only for the referenced project in accordance with Ordinance No.
2007-01 Acme Township Storm Water Control Ordinance.  Other items such as soil
erosion and sedimentation controls will need to be reviewed and permitted through the
appropriate agency having jurisdiction.

The plans that were provided for review include sheets C1.0, C1.1, C2.0, and C3.0 with a
latest revision date of 6-05-17. Plans were prepared by Mansfield Land Use Consultants.
Calculations were also provided for review dated 5/24/17.  A soil survey of the site from
USDA NRCS data was also included with the calculations.

The plans show a proposed storage building of 9,600 sft on a 1.31-acre lot located off
South Railway Commons.  Asphalt parking and a driveway are shown from South Railway
Commons to the west end of the building.  An asphalt driveway is also shown extending
from the east end of the building connecting to an existing gravel area on neighboring
the neighboring lot owned by Wiper Shaker LLC who is also the named owner of this
project.  An infiltration basin at the southeast corner of this lot is proposed to handle the
storm water runoff generated on the site.  Soils present on site are Kalkaska Loamy Sand
as identified in the USCS soil survey for the site.  Areas for the building, parking lot, and
infiltration basin were scaled from the plans and found to match the areas used in the
calculations.

Since the proposed plans indicate an infiltration basin to handle storm water, this review
is thus completed with respect to the Infiltration/Retention System section of the
Ordinance.  The items listed and reviewed from this section are as follows:

a. Physical Feasibility
The proposed infiltration basin is appropriate for the soils identified by the presented
soil survey.  The test hole completed on site and noted on the plans indicates a tan
brown sand to 96 inches.  No water was indicated as being present either.

b. Design Criteria
i. Volume

The calculations show the required calculations for back to back 100-year, 24-
hour rain events since there is no outlet identified for the basin.  Infiltration of
1.5 inch/hour is used in the calculations which is acceptable subject to
provisions including completion of an infiltration test.  The maximum allowable
infiltration is allowed at .5 times the actual measured rate.  Mansfield has
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requested that recently completed infiltration tests from a site approximately 700
feet north (6629 East Railway Commons) be allowed to be used for this site.  I do
not object to this request as the site is relatively close, the soil series are the
same Kalkaska loamy sand, and a test hole was completed at the current site to
verify the soils.

ii. Maximum Drain Time
Calculations are required to show the basin drains completely within 72 hours.
The drain time of the basin is shown to be 31 hours based on the infiltration rate
of 1.5 in/hr noted in item i.

iii. Underground Infiltration & Retention
The proposed system is not underground and the requirements of this section
are met.

iv. Construction
Applicant is advised of the general requirements of this section to use low earth
pressure equipment and to avoid compacting soil in the basin area.

v. Snow Storage
Snow storage shall not displace more than 50% of the storage volume or impeded
drainage through the system.  The applicant has identified snow storage areas
outside of the infiltration basin.

c. Treatment Criteria
The requirement for this site is a sediment forebay or equivalent.  An equivalent is
proposed with the use of rip rap and swales to dissipate energy and localize sediment
prior to runoff entering the infiltration basin.

d. Controls
No inlet pipes are proposed.  Runoff is collected via swales.  The top of basin
elevation is 1 foot above the high-water level as required.  These items are acceptable.

e. Erosion Control
Typical temporary and permanent erosion controls are shown on the plans and are
acceptable.  A soil erosion permit will be required by Grand Traverse County.

f. Geometry
The proposed geometry meets this section.

g. Public Safety
The side slopes of this basin are 3H:1V and meet the requirements of the section.
The water depth is noted as 3.88 feet.  Water depths over 5 feet would require special
treatments of either a safety ledge or fencing. No special treatments are required.
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h. Maintenance
The basin appears accessible for maintenance via the eastern drive.  Sediment is
required to be removed from infiltration basins when it reaches a depth of 50% of the
swale depth or 12 inches, whichever is less.  A note is included on the plan identifying
that the basins will be inspected and cleaned of silt and debris each spring and fall
and that the sediment will be cleaned when required.

The storm water controls for this site are typical for similar sites that can be found in
Acme Township and Grand Traverse County.  The storm water control plan for the
proposed storage building can be approved.
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To: Acme Township Planning Commission  

From: Shawn Winter 

Cc: Jeff Jocks, John Iacoangeli 

Date: May 18, 2017 

Re: SUP 2017-02 Minor Amendment and Site Plan Review Application – McDonald’s 
               
Permit Number: 
 

SUP 2017-02 Minor Amendment to SUP 92-2P 

Address: 
 
 

5908 US-31 N 
Williamsburg, MI 49690 

Parcel Number(s): 
 
 

A) 28-01-103-018-00       
B) 28-01-103-024-10 
 

Legal Description 
 

A) PT GOV LOT 1 BEG 33' S OF NE COR SEC 3, W 1187.15' M/L TO ELY 
BDRY US 31, S 29 DEG 50' W 216.11', S 28 DEG 52' W 95.15' TO 
POB, S 62 DEG 42' E 187.58', N28 DEG 52' E 46.33' TH S 61 DEG 08' 
E 211.14', S 29 DEG 22' W 58.37', W 265.49' M/L TO A LINE = TO & 
165' ELY OF E LINE US 31, S 30 DEG 09' W 45.68', N 61 DEG 21' W 
165' TO E LINE US 31, NELY ALG SD HWY LINE TO POB. SEC 3 
T27N R10W. 
 

B) COM NE CNR SEC 3 T27N R10W; S 33' W 1187.15'; S 30 DEG 23' W 
216.11'; S 30 DEG 10' W 95.15'; S 5'; S 61 DEG 48' E 182.58'; N 30 
DEG 13' E 46.33'; S 60 DEG 13' E 210.37'; S 30 DEG 19' W 58.29' TO 
POB; S 32 DEG 8' W 172.44'; N 60 DEG 43' W 226.84'; N 31 DEG 5' E 
45.63'; E 266.07' TO POB 

 
Applicant: 
 

Frank Martin, Dorchen/Martin Associates, Inc. 

Status of Applicant: 
 

Architect of Record for Bill Saputo, business owner 

Owner: 
 

McDonald’s Corporation, c/o John Lorentzen 

Owner’s Address: 
 
 

1021 Karl Greimel Drive, Suite 200 
Brighton, MI 48116 

 
 
 
 
 
 
 
 

Planning and Zoning 
Staff Report 
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Aerial Location: 

 
Request / Project 
Description: 
 

The Applicant is proposing a serious of design improvements to the existing 
business: 

• Interior renovations, including updated restroom facilities 
• Exterior renovations reflecting McDonald’s current design standards 
• ADA compliant improvements 
• A second drive-thru ordering stall 
• Expanding parking lot 39 feet to the rear of the property 

 
Parcel Size & 
Description: 
 

A) 1.141 acres 
B) 0.449 acres 
Total = 1.59 acres 
 

Zoning & Existing 
Land Use: 
 

C – Corridor Commercial (US-31/M-72 Business District) 
Site is currently the location of an existing McDonald’s Restaurant 
 

Existing Natural 
Features: 
 

Relatively flat with slight grade increase to east/southeast as approaching the 
rear property line. A steep ridge exists beyond the rear property line.  
 
 

A 

B 
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Adjacent Zoning & 
Land Uses: 
 
 
 

North C – Oil change service center, abandoned car wash facility 
 

South                                                   C – Pro Fireworks; vacant lot 
 

East  MHN – Mulitfamily condos atop the ridge 
 

West C – Shell fuel service station 
CS – Bayside Park 
 

Relevant Sections of 
Zoning Ordinance: 
 

Section     Title 
6.6 US-31/M-72 Business District 
6.13.1 Schedule Limiting Height, Bulk, Density, & Area by Zoning District 
7.5.5 Off-Street Loading and Unloading Requirements 
7.5.6 Landscaping Requirements 
9.1.4 Amendments and Modifications 

Site History: 
 

SUP 92-2P allowed for a fast food restaurant establishment with drive-thru 
service. 

 
Submitted Documents: 
 

1. Application 
2. Applicant Narrative 
3. Owner Authorization Letter 
4. Policy of Title Insurance (not included in this report, but available for review) 
5. Sheet ALTA – Site Survey 
6. Sheet C1 – Site Plan 
7. Sheet C2 – Grading and Erosion Control 
8. Sheet A1.0 – Base Plan 
9. Sheet A2.1 – Elevations  
10. Storm Water Management Worksheet 
11. Landscape Plan 

 
External Reviews: 
 

1. Gosling Czubak Storm Water Review – favorable with condition (enclosed) 
 
2. Beckett & Raeder Landscape Review – favorable with conditions (enclosed) 

 
Standards for Site Plan Review 

Standard Finding 
a. That the applicant may legally apply for site plan 

review. 
Satisfied: The Applicant has been authorized to apply 
by the owner. 

b. That all required information has been provided. Satisfied: The application is complete 
c. That the proposed development conforms to all 

regulations of the zoning district in which it is 
located and all other applicable standards and 
requirements of this ordinance, including but not 
limited to all supplementary regulations. 

Satisfied: The proposed improvements are to an 
existing use approved through a special use permit, 
meets the regulations of the zoning district, and other 
applicable standards. 

d. That the plan meets the requirements of Acme 
Township for fire and police protection, water 
supply, sewage disposal or treatment, storm, 
drainage, and other public facilities and services. 

Not Applicable 
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Standards for Site Plan Review 
Standard Finding 

e. That the plan meets the standards of other 
governmental agencies where applicable, and that 
the approval of these agencies has been obtained 
or is assured. 

Not Applicable 
 

f. That natural resources will be preserved to a 
maximum feasible extent, and that areas to be left 
undisturbed during construction shall be so 
indicated on the site plan and at the site per se. 

Satisfied: Areas of disturbance will be limited to the 
extent necessary for construction. 

g. That the proposed development property respects 
floodways and flood plains on or in the vicinity of 
the subject property. 

Satisfied: No floodplains present 

h. That the soil conditions are suitable for excavation 
and site preparation, and that organic, wet, or other 
soils which are not suitable for development will 
either be undisturbed, or modified in an acceptable 
manner. 

Satisfied: Proposed improvements will result in 
minimal excavation and development of previously 
undisturbed soil.  No indication of wet soils or 
unsuitable conditions for development.  

i. That the proposed development will not cause soil 
erosion or sedimentation problems. 

Satisfied: Existing development. SESC permit will be 
required at time of land use permit issuance. 

j. That the drainage plan for the proposed 
development is adequate to handle anticipated 
storm water runoff, and will not cause undue runoff 
onto neighboring property or overloading of water 
courses in the area. 

Satisfied: Gosling-Czubak report recommended one 
condition that has been satisfied. 

k. That grading or filling will not destroy the character 
of the property or the surrounding area, and will not 
adversely affect the adjacent or neighboring 
properties. 

Satisfied: The property is relatively flat and will only be 
graded as necessary to accommodate the items 
indicated in the site plan.     

l. That structures, landscaping, landfills or other land 
uses will not disrupt air drainage systems 
necessary for agricultural uses. 

Satisfied: Proposed improvements will not affect air 
drainage.  Not located in, or adjacent to any agricultural 
uses. 

m. That phases of development are in a logical 
sequence, so that any one phase will not depend 
upon a subsequent phase for adequate access, 
public utility services, drainage, or erosion control. 

Satisfied: No phasing required 

n. That the plan provides for the proper expansion of 
existing facilities such as public streets, drainage 
systems, and water and sewage facilities. 

Satisfied: Existing ingress/egress present, not 
increasing building footprint, retention basin will be 
expanded. 

o. That landscaping, fences or walls may be required 
when appropriate to meet the objectives of this 
Ordinance. 

Satisfied: Landscape plan submitted and favorably 
reviewed by Beckett & Raeder 

p. That parking layout will not adversely affect the flow 
of traffic within the site, or to and from the adjacent 
streets. 

Satisfied: Proposed improvements are designed to 
improve traffic circulation. No change in number of 
parking spaces. 

q. That vehicular and pedestrian traffic within the site, 
and in relation to streets and sidewalks serving the 
site, shall be safe and convenient. 

Satisfied: Pedestrian improvements provided in site 
plan, not accounted for in landscape plan.  

r. That outdoor storage of garbage and refuse is 
contained, screened from view, and located so as 
not be a nuisance to the subject property or 
neighboring properties. 

Satisfied – Dumpster storage and screening is already 
provided. 

s. That the proposed site is in accord with the spirit 
and purpose of this Ordinance, and not inconsistent 
with, or contrary to, the objectives sought to be 
accomplished by this Ordinance and the principles 
of sound planning. 

Satisfied: The proposed use meets the intent of the C 
– Corridor Commercial Regulated Zoning District as an 
existing development.  
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Staff Review 
 
The Applicant proposes to provide a series of renovations and improvements to the property to modernize 
the existing McDonald’s restaurant located at 5908 US-31 N, Williamsburg, MI 49690. The primary 
concern for this site plan review relates to the changes proposed to the existing parking lot and 
landscaping. 
 
The submitted plan shows the installation of a second drive-thru ordering stall and lane which will increase 
efficiency of this service and decrease the length of vehicles queuing to place an order. Accommodating 
this addition is an expansion of the existing parking lot to the rear of the property by a total of 39 feet. 
The number of total parking spaces will remain the same, however, the spots along the rear of the 
property will be able to host large vehicles such as RV’s and vehicles with trailers. Handicap accessible 
parking spaces will have their slope regraded to ensure a maximum of 2% in order to meet ADA 
guidelines. The off-loading requirement remains the same and is accounted for.  The storm water review 
conducted by Gosling Czubak required the addition of the storm water retention basin maintenance plan 
on the drawing (Sheet C-2).  The condition has been met and is reflected on the sheet included in this 
report. 
 
Pedestrian access will be improved through the addition of a new sidewalk connecting the existing 
sidewalk along US-31 with the restaurant entrance on the north side of the building. New hand rails and 
ADA compliant ramps will be included to benefit pedestrian circulation.     
 
The existing landscaping was removed in 2016, which was a requirement of the site plan review needed 
for the original special use permit.  As such, the Applicant was informed that replacing the landscape with 
today’s requirements would be part of this special use permit minor amendment request. The landscape 
plan was reviewed by Beckett & Raeder and staff has responded in green to the review comments. The 
landscape plan does not include the pedestrian sidewalk mentioned above, or the gap in the burning 
bush hedge east of the rip rap that was discussed to accommodate the current snow storage plan. These 
items will need to be accounted for in the final installation. Additionally, a bond in the amount of $22,993 
will need to be issued for this work.         
 
The exterior of the building will be updated to McDonald’s current design standards reflected in Sheet 
A2.1 – Elevations. Although located in the form-based code district, section 6.6.3.5 provides that since 
this is an existing building prior to the adoption of the Ordinance, and has never been vacated, it is not 
considered a non-conforming use.  As such, the project is not required to meet the requirements of 
section 6.6.6.6 Façade Components and Materials.   
 
The “Tagged Site Notes” text box at the top of Sheet C1 – Site Plan indicate parking lot light improvements 
under items 17, 17a, 17b, 17c.  Section 6.6.6.3 limits the height of parking lot lighting, including 
luminaires, not to exceed the height of the building.  Any new, replaced, or relocated parking lot light pole 
shall not exceed 18 feet in height.  
 
Interior improvements include barrier-free seating, updated restroom amenities, and ADA compliant 
furniture placement.  The interior improvements are of little concern for this site plan review.   
 
 
Staff Recommendation 
 
Upon review of the proposed improvements and all applicable standards, staff recommends Special 
Use Permit 2017-02 Minor Amendment to Special Use Permit 92-2P be approved with the conditions 
listed in the motion for consideration. 
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Motion for Consideration 
 
Motion to approve the site plan and Special Use Permit 2017-02, Minor Amendment to Special Use 
Permit 92-2P, to provide the site and building improvements to the existing McDonald’s restaurant as 
presented with the following conditions: 
 

1. The final landscape plan shall accommodate the five-foot wide pedestrian sidewalk.  
 
2. The four Crimson Maples located along the front of the property shall be Sugar Maples. 
 
3. The burning bush hedge screening the front parking lot shall be a minimum of 36” tall, shall 

include a gap of 12 feet between the center two Crimson Sentries/Sugar Maples to 
accommodate snow storage, and shall be included between the two northernmost Crimson 
Sentries/Sugar Maples. 

 
4. New, relocated, or replaced parking lot light poles shall not exceed 18 feet in height, including 

the luminaires. 
 
5. A bond in the amount of $22,993.00 for the landscaping shall be submitted prior to the issuance 

of a land use permit.   
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Storm Water Management Worksheet

Proj. NameMcDonald's-Williamsburg (Acme Twp) Project  No. 216247
Sheet    1  of 3
Date: 02/02/17
Computed by: MWM

1. Design Statement:

2. Site Information:
The following areas correspond changes to the to the 1992 design areas

Proposed Areas and Rational "C" Computations Cw*A 
A, ac C C*A (Per area)

0.319 Impervious 0.98 0.31
0.049 Grass 0.20 0.01
0.368 Cw= 0.88 0.32
0.272 Impervious 0.98 0.27
0.013 Grass 0.20 0.00
0.285 Cw= 0.94 0.27
0.000 Impervious 0.98 0.00
0.663 Grass 0.20 0.13
0.663 Cw= 0.20 0.13

Total 1.316 Cw= 0.55

3. Discharge Rate Limit

Criteria A, ac cfs/ac Qallowed, cfs

Treatment 0.591 0.05 0.07 *Hold for 24 hr
Flood Control 1.32 0.13 0.17

C prop (CB3)

E prop

A prop (CB 1)

2. Storm water quality quantity is 5000cf/ac_impervious with a release rate of 0.05 cfs/ac_impervious with 
a minimum time to drain of 24 hrs.
3. Overflow capacity is 10-yr flow rate.

The site is an existing  McDonald's restaurant.  The paved parking area to the rear is being expanded for 
updates to the drive-thru. 
The drainage for the site is split into two existing systems, one for the front and one for the rear. The 
existing storm water management system outlets the rear system through the front system using a 
metered orifice in the catch basin outlet. No significant change is planed for the front drainage system, 
therefore the rear system will be modified to the current drainage standards per the Acme Township 
Ordinance The proposed design retrofits the existing drainage features to handle the increased drainage 
from the parking areas. Drainage improvements include expanding the rear detention basin and modify 
the outlet structure. The outflow will be controlled within the existing catch basin utilizing a riser pipe and 
sized orifices with final discharge through the front system.

1. Storm water detention quantity is 25 year volume with an release rate  of 0.13 cfs/ac
The following design standards were followed:
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4. Storage  Volume Determination 

 Water Quality Volume  

Criteria ac_imp cf/ac_im cf
Treatment 0.591 5000 2955

 Detention Volume  

Using Modified Chicago Method per original design

Criterial cf
V_25 4704

See attached spreadsheet utilizing the Modified Chicago method.

5. Storm Water Management Provided

Basin

594.0 4225 11866
593.0 3511 7879
592.0 2855 4587
591.0 2255 1932
590.0 1285
590.0 265 0 Sediment sump > 5% 25 yr volume
589.0 204 0

Event Cf Elev
Treatment 2955 591.39

Flood Control 4705 592.04

6. Outlet Sizing:

Use Orifice Equation

Riser Structure with Metered Orifice

Event Orifice Dia, 
(in) Elev h, ft Aorifice, sf Q,cfs

Treatment 0.75 589.07 2.32 0.0031 0.023 <Qallowed, Good
Flood Control 0.75 589.07 2.97 0.0031 0.026

2.50 591.39 0.65 0.0341 0.137
Total 0.163 <Qallowed, Good

Where: Q=0.62*Aorifice*(2*g*h)^0.5
gravity, g = 32.20 (ft/s2)

3292
3987

Vol_inc (cf)         
V=H/3[A1+A2+(A1*A2)^.5] Vol_tot. (cf)Elev 

0
245

Area (sf)

1932
2655
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Time to Drain
Criteria cf rate, cfs hrs 

Treatment 2955 0.023 35.34 >24 hrs, Good

7. Overflow Weir and Riser Design:

Determine the 10-year
Drainage Area Event Area, ac C I, 10-yr, in/hr Q10yr, cfs

B1 10-yr 1.316 0.55 2.94 2.13

Where: Q=C*i*A
Q = Peak Runoff Rate (cfs)
C = Composite Runoff Coefficient
I = Average Rainfall Intensity (in/hr)
A = Drainage Area (acres)
Assume tc=30 min and i= Intensity (in/hr) 

Design For Sharp Crested Weir (PVC Riser Fitting
Det. Basin Dia, in L, ft H, ft Qweir, cfs

B 1 12 3.14 0.40 2.62 >Q10yr. Good

Where: Qweir=C*L*H^(3/2)
C=3.3 for sharp crested weirs
H= depth of water above weir, ft
L=Length of Weir = perimeter of 12" dia opening of the riser pipe.

8. Overflow Pipe Capacity:
Check outlet from the riser structure to convey the 10-year
Qout = (1.49/n)*A*R^(2/3)*S^(0.5)

Dia, in n A, sf R S
12 0.013 0.79 0.25 0.0032

Qout = 2.02 cfs <Q10yr, Check pressure flow

Assume outlet pipe is under outlet control
Qoutlet =A*Cc*(2*g*Hl)^(0.5)

Pipe Inputs:
D, in A, sf WP, ft R, ft L, ft n
12 0.785 3.14 0.25 79 0.013
Ke Kf Cc Hl, ft Riser Elev TW elev
0.8 2.46 0.485 2.40 592.04 589.638

Qout= 4.73 cfs >Q10yr. GOOD

Where:
A = Area of pipe (sf) g = 32.2 (ft/s^2)

Cc = Cc=(Ke+Kf+1.0)^(-0.5) Kf = Kf=(L*n^2*2*g)/(R^(4/3)*C^2)
C = 1.49 Hl = headloss (riser pipe to tw elevation) (ft)

9. Emergency Overflow Pipe Capacity:
Emergency overflow through the parking lot via CB3, per 1992 design. Rim elev of CB 1 = 592.44

The overflow and emergency overflow weir will be sized to convey Q10yr





DETERMINATION OF DETENTION VOLUME

PROJECT: McDonald's-Williamsburg
FILE: 216274

Storm 
Frequency In 

Years =
25 *intensity per 1992 plans

Computed By: MWM Date: 02/01/17
Checked By: 0 Date: 01/00/00

Tc (min) i (in/hr) C*A (A in 
acres) Qin Qallow Qin - Qallow (Qin - Qallow)*Tc*60 

(C.F.)
Volume    
(Ac-ft)

1 2 3 4 5 6 7 8
10 5.31 0.724 3.84 0.171 3.67 2203 0.05
20 3.76 0.724 2.72 0.171 2.55 3060 0.07
30 2.94 0.724 2.13 0.171 1.96 3522 0.08
40 2.44 0.724 1.77 0.171 1.59 3828 0.09
50 2.09 0.724 1.51 0.171 1.34 4025 0.09
60 1.84 0.724 1.33 0.171 1.16 4179 0.10
70 1.71 0.724 1.24 0.171 1.07 4480 0.10
80 1.57 0.724 1.14 0.171 0.97 4633 0.11
90 1.44 0.724 1.04 0.171 0.87 4704 0.11
100 1.31 0.724 0.95 0.171 0.78 4663 0.11
120 1.13 0.724 0.82 0.171 0.65 4657 0.11
180 0.83 0.724 0.60 0.171 0.43 4640 0.11

Max = 4704 cf



Storm Sewer Preliminary Layout Work Sheet

Design Storm Return Frequency (yr): 10‐yr Proj. Name: McDonalds‐Williamsburg By: MWM
Design Pipe Material: CONC Proj. No.: 216247 Chkd By:
Manning's "n": 0.013 Date: 2/2/2017 Chkd Date:

CB or MH
New Acres 
Added

Weighted C Weighted CA
Accum. 

Weighted CA
Time 
(min.)

Intensity 
(in/hr.)

"Q" (cfs) 
Accum.

Qcap (cfs) % Cap Vcap (fps)
Table 7‐19  
%Vcap

Grade 
(ft./ft.)

K 
(Q/S1/2)

Size (in.)
Velocity 
(fps)

Length 
(ft.)

Travel 
Time 
(min.)

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18

3 (A) 0.392 0.88 0.345 0.345 15.00 3.19 1.10 2.02 55% 2.57 104% 0.0032 19.45 12 2.7 95 0.59
4(C ) 0.280 0.94 0.263 0.608 15.59 3.13 1.90 2.02 94% 2.57 119% 0.0032 33.65 12 3.1 60 0.33

E* 0.644 0.20 0.129 1.082 15.00 3.19 0.16 2.02 8% 2.57 49% 0.0032 2.88 12 1.3 136 1.79

Intensity from MDOT Drainage Manual for section 03
* Q out limited by riser pipe in outlet structure
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TECHNICAL MEMORANDUM

McDonalds Site Improvements - Storm Water Review

To: Shawn Winter, Zoning Administrator
Jay Zollinger, Supervisor Date: February 28, 2017

From: Robert Verschaeve, P.E. Re: McDonalds Site Improvements -
Storm Water Review

This review is being provided as requested by Acme Township and is limited to storm
water control measures only for the referenced project in accordance with Ordinance No.
2007-01 Acme Township Storm Water Control Ordinance.  Other items such as soil
erosion and sedimentation controls will need to be reviewed and permitted through the
appropriate agency having jurisdiction.

The plans that were provided for review is sheet C2 with a revision date of 2-23-17
“Revised Storm Water Mgt System” prepared by Williams and Works.  Calculations were
also provided for review and the latest revision date is 2-28-17.  Also included in the
calculations dated 2-2-17 was a copy of Drainage Areas Plan for the site with a revision
date of 7-22-92.

The following design statement was included on the calculations by the engineer and is
provided here as a general description of the project:

“The site is an existing McDonald's restaurant. The paved parking area to the rear
is being expanded for updates to the drive-thru.  The drainage for the site is split
into two existing systems, one for the front and one for the rear. The existing
storm water management system outlets the rear system through the front system
using a metered orifice in the catch basin outlet. No significant change is planned
for the front drainage system; therefore, the rear system will be modified to the
current drainage standards per the Acme Township Ordinance.  The proposed
design retrofits the existing drainage features to handle the increased drainage
from the parking areas. Drainage improvements include expanding the rear
detention basin and modify the outlet structure. The outflow will be controlled
within the existing catch basin utilizing a riser pipe and sized orifices with final
discharge through the front system.”

As mentioned by the designer, the modifications to the site which result in increased
impervious area are proposed for the rear portion of the site and only affect the rear
drainage system.  This system is a detention system which currently outlets to through
the front system and no change is proposed for this.  The storm water controls shown on
the existing and proposed plans support this.  This review is thus completed with
respect to the Detention System section of the Ordinance.  The items listed and reviewed
from this section are as follows:
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a) Physical Feasibility
There is an existing basin that is being expanded.  No base flow is required and there
are no issues with this item.

b) Design Criteria
The calculations show the minimum treatment volume of 5,000 cft/impervious acre
with a maximum release rate of .05 cfs/impervious area being met.
The calculations also show the minimum flood control volume being met.

- A “C” for the entire area with the added impervious area contributing to the rear
system is calculated as .55.  The required flood volume per the table on pg. 31
of the Ordinance is 4,850 cft/acre.  For the 1.32 acres of the contributing area,
the flood volume is shown to be 6,402 cft.  Plans show a storage volume of
6,437 cft being provided.

- A maximum release rate of .13 cfs/acre of contributing area is allowed.  That is
shown to be .17 cfs for this system.  It is noted this rate is less than the .27 cfs
release rate from the rear system noted on the original 1992 plans.

c) Pre-Treatment Criteria
A sediment forebay is provided in the reconfigured basin area and found to be
acceptable as the capacity of 323 cft noted is greater than the 320 cft required.

d) Controls
- A forebay is provided at the inlet to the basin as required.
- The outlet from the basin is provided by a riser pipe connected to the front

system in the upstream catch basin.  Orifices are provided in the riser at
elevations related to the treatment and flood control volumes.  The orifices are
sized appropriately per the given equation in the Ordinance to limit the releases
to the maximum allowed rates.

- Emergency overflow is currently provided through the parking lot via CB 3 and
no changes are proposed to this.  Calculations are provided that show the 100-
year flow can be conveyed.

e) Geometry
Other than enlarging the existing basin to meet Ordinance requirements, no changes
to the geometric configuration are proposed.

f) Public Safety
The side slopes are noted as 1V:3H and are acceptable.  The maximum water depth
is 3.44 feet which is less than the 5-foot depth where ledges or fencing are required.

g) Maintenance
There appears to be adequate access to the basin and catch basins from the existing
and expanded parking areas.  A detention basin maintenance plan should be
submitted by the applicant noting sediment will be removed when it reaches a depth
equal to 50% of the depth of the forebay or 12 inches, whichever is less.

The storm water controls for the proposed expansion are similar to the controls for the
existing site.  The controls for the proposed expansion are shown to meet the applicable
section of the Acme Township Storm Water Ordinance.  Upon receipt of the maintenance
plan noted in item g) above, the proposed storm water control plan can be approved.







7.5.6 LANDSCAPING: 

All uses that require site plan review and that abut either R-1, R-2, R-3, R-1MH and A-1 Zoning 
Districts, and/or rights-of-way shall be subject to the requirements of this Section. 

a. Intent: This Section is intended to:

1. Improve the appearance of off-street parking areas and property abutting public 
rights-of-way, thereby reducing conditions which lead to community blight.

2. Require buffering between conflicting land uses and conflicting Zoning Districts.

3. Promote public health, safety and general welfare by reducing noise and air 
pollution, light glare, soil erosion and thermal heating of the environment.

4. Protect and preserve the appearance, character and value of the surrounding 
neighborhoods and parks.

5. Promote the use of native plant materials.

6. Discourage the use of invasive plant materials.

b. Application: A Landscape Plan shall be submitted with the Site Plan and shall include the 
following elements

1. Plan scale of not less than 1” = 50’ and north arrow.

2. Existing and proposed topography.

3. Location and type of all existing vegetation and wetlands.
Indicate all existing vegetation and trees, including those along the rear property 
line, with the improvements to the parking lot illustrated on the Landscape Plan.
Plan resubmitted with existing vegetation indicated.

4. Location and size of all proposed plant materials.

5. Zoning District classification of adjacent properties.
Indicate on the Landscape Plan the zoning district classifications of adjacent 
properties. Corridor Commercial (C) for the properties adjacent north and south; 
Mixed Housing Neighborhood (MHN) adjacent the east property line.
Completely and to-scale, indicate the property lines for adjacent parcels 28-01-103-

                            00 and 28-01-103-024-10 on the Landscape Plan.
  Zoning classification of neighboring parcels included by staff.

1. Planting list for all proposed landscape materials indicating botanical and common 
names, sizes, root condition and quantities.

a. Standards and Criteria:

1. All plant material shall comply with the most recent provisions set forth by the 
American Standard for Nursery Stock, ANSI Z60.1. 



2. Plant material shall be healthy, free of insects and diseases and physical damage.

3. Unless otherwise specified, the minimum size for plant materials installed shall be as
follows:

Canopy (shade) trees (i.e. Oak, Maple, Ash) 2.5” Caliper 
Evergreen trees (i.e. Pine, Spruce, Fir): 8’ height 
Ornamental Trees: 

Single trunk (i.e. Crabapple): 2” caliper 
Multi-trunk (i.e. Birch): 7’ height 

Large Shrubs (i.e. Viburnum): 30” height 
Small shrubs (i.e. Juniper): 18” spread 

4. Caliper of trunk shall be measured six (6) inches above the ground.

5. All landscaping shall be sprinkled by an automatic sprinkling system.
Provide Irrigation Plan or statement on Landscape Plan indicating that plant 
materials and lawn will be irrigated using an automated irrigation system per the 
Township Landscaping Requirements.
Existing irrigation already in place. 

6. Earth mounds and berms shall be constructed with slopes no greater than one (1) 
foot vertical for each three (3) feet horizontal with at least two (2) foot flat on 
the top with adequate protection to prevent erosion. 

d. Planting Materials
1. Acme Township will use the "Recommended Planting Guidelines for

Municipalities," as published by the Northwest Michigan Invasive Species Network,
as periodically revised, to determine what constitutes "native species" from an
"invasive species."

2. Only "native species" listed under "Recommended Plants for Ornamental
Landscapes" will be used as plant materials for any type of landscaping when
applying for a Land Use Permit.

3. "Invasive" species are those plant materials noted in the "Recommended Planting
Guidelines for Municipalities" under "Commercial Guidelines" as Class 1 and Class
2 Plants.  The replacement or installation of these plant materials will not be
permitted on properties located in any non-residential zoning district.

SECTIONS 7.5.6(a)(5-6) & 7.5.6(d) ADDED BY AMENDMENT 033.  ADOPTED 01/06/15. EFFECTIVE 
01/22/15. 

e. Landscaped Buffers: All uses subject to the requirements of this Section that abut R-1, R-2,
R-3, R-1MH and A-1 Zoning Districts shall provide a landscape buffer on that abutting side
and meet the following minimum requirements:
1. The buffer shall be a minimum of 20 feet in width.



2. The buffer shall be free of off-street parking and structures, other than structures
placed there pursuant to this Section or Section 7.5.4c.

3. Within the required buffer, a continuous landscape screen shall be planted and
maintained. Said landscaping shall consist of massed evergreen and/or deciduous
trees and shrubs of at least three and one-half feet in height and of such species as
will produce, within three growing seasons, a screen at least six feet in height so as
to continually restrict a clear view beyond said buffer strip.

4. An opaque fence may be substituted in whole or in part for a continuous landscape
screen if the Planning Commission determines that the landscape screen would be
impractical or inappropriate. Such a fence shall be at least six feet in height.

5. One canopy or evergreen tree shall be planted for every 20 feet or fraction thereof
within the buffer area.

6. An earth berm may be substituted for the required landscape screen or fence,
provided the width of the buffer permits adequate space to allow the construction
of a natural looking berm of at least six feet in height.

7. Interconnectivity between zoning districts using pathways and sidewalks shall be
encouraged when it is determined to enhance the quality of all developments
affected.

f. Right-of-Way Landscaping: All uses subject to the requirements of this Section that abut
rights-of-way shall provide the following landscaping on any abutting side:

1. Any required planting strip shall be a minimum of 10 feet in width, except as
provided in Section 7.5.6d.

2. One canopy or evergreen tree, and five small shrubs shall be planted adjacent to the
public right-of-way for each twenty-four lineal feet of frontage. Arrangement of
trees and shrubs in clusters or groupings is encouraged, but in no case shall trees be
more than thirty-five feet apart.

3. A landscape screen, opaque fence, berm or combination thereof shall be
established adjacent to the public right-of-way, such that it forms a continuous
screen at least three feet in height.

g. Maintenance: It shall be the landowner's responsibility that any landscaping required under
this Section be maintained in a healthy growing condition, neat, clean, healthy and orderly
in appearance. This includes, among other things, proper pruning, mowing of lawns,
weeding, removal of litter, replacement of plants when necessary, and the regular water of
all plants.  Failure to maintain these landscape areas in such a manner, and to remove and
replace dead and diseased plants shall constitute a violation of this Ordinance.

h. Existing Vegetation:

1. Credit: In instances where quality and healthy plant material exists on a parcel prior
to its development, the Planning Commission, pursuant to Site Plan approval, may
adjust the application of these landscape standards to allow credit for existing,
healthy plant material if such existing vegetation is in keeping with and is consistent
with the intent of this Section.



2. Removal: Existing vegetation may be removed within five feet of those areas under
development, i.e., building footprint, vehicular use areas, sidewalks, outdoor
storage, etc. No vegetation shall be removed outside these construction areas unless
new canopy or evergreen trees are planted, the total caliper-inch of which shall
equal the total caliper-inch of those trees removed. The Planning Commission may
allow the removal of vegetation outside the five foot perimeter, if such removal is
consistent with the intent of this Section.

i. Plant Substitutions: The Zoning Administrator may approve minor revisions to the landscape 
plans due to seasonal planting problems and/or lack of plant availability. Minor revisions 
may be approved only when there is no reduction in the quality of plant material, no 
significant change in size or location of plant material, the new plant material is compatible 
with the area, and the new plant material is of the same general category (i.e., canopy or 
evergreen trees) as the material being replaced.

j. Completion: A completion bond, a cash deposit, a letter of credit or certified check shall be 
provided by the applicant to cover the cost of the contemplated landscape and irrigation 
improvements as estimated by the Zoning Administrator.
A bond will be required to ensure the Landscape Plan is fully implemented. The Landscape 
Plan will need to include an estimated cost for materials and labor. If the Applicant’s 
landscape architect cannot perform this estimate, the Township will request an estimate 
from a certified landscape architect and cost to prepare the estimate will be billed to the 
Applicant’s escrow account.
 

Time Period: The required landscape and irrigation improvements are to be completed within one 
month of occupancy. The planting season shall be defined as April 1 through November 1, 
provided that no evergreen trees shall be planted later than September 15. If occupancy occurs in 
October through April, the applicant shall have until the next May 1st to complete the required 
improvements. 

If these conditions are not met the required completion bond, cash deposit, letter of credit or 
certified check shall be forfeited and the holdings used to complete the required improvements. 
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Acme Township Planning Commission Bylaws 

Adopted December 22, 2008 
As Amended September 12, 2016 

 
The following Bylaws are adopted by the Acme Township Planning Commission (“Commission”) to 
facilitate the performance of its duties pursuant to the Michigan Planning Enabling Act (“MPEA”), 
MCL 125.3801 et seq.  These Bylaws supersede and/or repeal any prior rules or bylaws adopted by 
the Commission.  These Bylaws are also adopted to facilitate the duties of the Commission in its 
administration of the zoning ordinance pursuant to the Michigan Zoning Enabling Act, MCL 
125.3101 et seq. 
 
Section 1.0:  Officers 
 

1.1 Selection.  At the regular meeting in July of each year, the Commission shall select 
from its membership a Chairperson, Vice-Chairperson, and Secretary.  All officers are eligible for re-
election. 

 
1.2 Tenure.  The Chairperson, Vice-Chairperson, and Secretary shall take office 

immediately following their selection and shall hold office for a term of one year or until their 
successors are selected and assume office, or until they are removed for misfeasance, malfeasance, or 
nonfeasance by the Township Board.   

 
1.3 Duties of the Chairperson.  The Chairperson shall preside at all meetings, appoint 

committees and advisory committees, authorize calls for special meetings, shall execute documents in 
the name of the Commission, prepare an agenda of items, to be considered at each Planning 
Commission meeting (for the Secretary of the Planning Commission), and perform such other duties 
as may be ordered by the Commission.   

 
1.4 Duties of the Vice-Chairperson.  The Vice-Chairperson shall act in the capacity of 

Chairperson in their absence and in the event the office of Chairperson becomes vacant, the Vice-
Chairperson shall succeed to this office for the unexpired term, and the Commission shall select a 
successor to the office of Vice-Chairperson for the unexpired term.  The Vice-Chairperson shall 
perform such duties as the Commission may determine. 

 
1.5 Duties of the Secretary  
 

(1) Minutes.  Minutes shall be kept of each meeting showing the date, time, 
place, members present, members absent, any decisions made at a meeting 
open to the public, and the purpose or purposes for which a closed session is 
held.  The minutes shall include all roll call votes taken at the meeting.  
Corrections in the minutes shall be made not later than the next meeting after 
the meeting to which the minutes refer.  Corrected minutes shall be available 
no later than the next subsequent meeting after correction.  The corrected 
minutes shall show both the original entry and the correction.  

 
(2) Recordings.  All meeting and study sessions shall be recorded on tape.   
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(3) Notice of Regular Meetings.  There shall be posted, within 10 days after the 
first meeting of the Commission in each calendar, or fiscal, year, public 
notice stating the dates, times and places of its regular meetings for that year.  

 
(4) Special Meetings.  The Secretary shall provide for notice to each 

Commission member of the time, place, and purpose of special meetings at 
least 48 hours prior to such meetings.  If mailed, the notice shall be deemed 
to be delivered when deposited in the United States mail addressed to the 
member at his/her address as it appears in the Township records. 

 
(5) Staff Assistance.  The Secretary may be assisted by Commission staff in all 

tasks set out in the section as may be agreed upon from time to time between 
the Commission and its Staff. 

 
1.6 Resignation from an office.  Any officer of the Commission may resign their office 

at any time by giving written notice to the Commission.  The Commission shall elect a replacement to 
complete the remainder of the officer's term. 

 
1.7 Resignation from the Planning Commission.  Any member may resign from the 

Planning Commission by submitting a letter of resignation to the Township Board.  
 

 
Section 2.0:  Meetings 

 
2.1 Regular Meetings.  Commission meetings will be held each month in the Township 

Hall at a regular day and time set by the Planning Commission by resolution, provided there is 
sufficient business to come before the Planning Commission at that time.  The Commission shall hold 
not less than four regular meetings each year.  When the regular meeting day falls on a legal holiday, 
the Commission shall select a suitable alternative meeting day in the same month.   

 
2.2 Special Meetings.  Special meetings shall be called at the request of the Chairperson, 

or by two members of the Commission. 
 
2.3 Study Meeting.  To facilitate the detailed study of rezoning petitions, subdivision 

plats and other planning matters, the Commission from time to time may hold study meetings.  Such 
meetings shall be for information and educational purposes and shall not require a quorum unless 
official action is to be taken. 

 
2.4 Michigan Open Meetings Act.  All meetings shall be noticed and conducted in 

accord with the Michigan Open Meetings Act, Public Act 267 of 1976, as amended. 
 
2.5 Quorum.  A majority of the total number of Commissioners shall constitute a 

quorum for the transaction of business and the taking of official action.  The affirmative vote of a 
majority of the total Commission shall be necessary for the adoption of any part of a general 
development plan.  Whenever a quorum is not present at a regular or special meeting, those present 
may adjourn the meeting to another day or hold the meeting for the purpose of considering such 
matters as are on the agenda.  No action taken at such a meeting shall be final, or official. 

 
2.6 Notification of intended absences.  If a Commission member is unable to attend a 

meeting they should notify the Secretary or the Township Manager as far in advance as possible. 
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2.7 Order of Business.  The Secretary may prepare an agenda for each meeting and the 

order of business therein may be as follows:  
 

(1) Call to Order 
(2) Roll Call 
(3) Conflict of interest inquiry 
(4) Approval of Agenda 
(5) Consent calendar 
(6) Correspondence 
(7) Limited Public Comment 
(8) Preliminary Hearings 

 (9) Public Hearings 
 (10) Old Business 
 (11) New Business 
 (12) Public Comment 
 (13) Adjournment 
 
2.8 Motions.  The name of the originator of a motion and its second shall be recorded. 
 
2.9 Voting.  Voting shall be by voice and shall be recorded by “yes” and “no.”  Roll call 

votes will be recorded only upon request by a member of the Commission or upon the advice of the 
Township's Attorney.  

 
2.10 Conflict of Interest.  Members of the Commission shall avoid conflicts of interest.  

The Commission shall employ Acme’s Conflict of Interest Policy to determine whether such a 
conflict exists and how to handle it. 

 
2.11 Attendance.  If any member of the Commission is absent from three consecutive 

regularly scheduled meetings, then that member shall be considered delinquent.  Delinquency may be 
grounds for the Township Board to remove any member for nonperformance of duty or misconduct.  
The elected secretary, or acting secretary in the absence of the elected secretary, shall keep attendance 
records of the Commission.  The Secretary shall inform the Township Board, in writing, of any 
delinquencies. 

 
 
Section 3.0:  Procedure for Public Hearings. 

 
(1) Chairperson announces order of hearing, as follows.  
(2) Applicant or representative presents request including reasons, information, and data 

supporting request. 
(3) Chairperson gives public comment rules as follows: (optional) 

a. Please address all comments to the chair. 
b. Please stand and give your name and address. 
c. Please be as concise and as factual as possible. 
d. Please be courteous and do not cheer or boo comments by others. 
e. Everyone will have an opportunity to be heard; however, the chair may 

establish time limits to permit the orderly conduct of business.  Second 
comments will not be permitted until every person has had a chance to speak 
for the first time. 
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f. Remember that this hearing is being recorded as well as minutes being taken.   
 
(4) Chairperson opens hearing for public comments (note time.) 
(5) Chairperson closes hearing to public comments (note time.) 
(6) Questions and deliberation by Planning Commission. 
(7) Action by Planning Commission. 

 
 

Section 4.0:  Amendments.  These rules may be amended by a majority vote of the Commission. 



V1 – 06/06/17 
 

1 
 

TOWNSHIP OF ACME 1 

GRAND TRAVERSE COUNTY, MICHIGAN 2 

 3 

SHORT-TERM RENTAL ORDINANCE 4 

ORDINANCE NO: 2017-01 5 

 6 

ARTICLE 1: OVERVIEW 7 

 8 

Section 1.1: Title 9 

This Ordinance shall be known as the Acme Township Short-Term Rental Ordinance, referenced within as 10 
“Ordinance”. 11 

 12 

Section 1.2:  Findings 13 

The Acme Township Board of Trustees declares the following findings:  14 

a. The Township staff, elected and appointed officials have received complaints involving excess 15 
noise, litter, disorderly conduct, overcrowding, traffic, congestion, parking, and safety associated 16 
with short-term rentals. 17 

b. The transitory nature of occupants of short-term rentals makes continued enforcement and 18 
administration of existing ordinances against the occupants difficult. 19 

c. Short-term rentals provide a community benefit by contributing to a variety of lodging facilities 20 
for guests to utilize, supporting the local economy by increasing the number of visitors to the area, 21 
and assisting owners of short-term rentals by providing revenue which may be used for 22 
maintenance upgrades and deferred costs.  23 

d. The Township wishes to preserve and maintain the residential character of the community and 24 
quality of life for all residents. 25 

e. The provisions of this Ordinance are necessary to prevent the continued burden placed upon 26 
county and township services and impacts on residents posed by short-term rentals. 27 

 28 

Section 1.3:  Purpose 29 

This Ordinance is intended to protect and promote the health, safety, and general welfare of all the 30 
citizens of Acme Township by requiring the registration and permitting of short-term renting of single-31 
family and duplex dwelling units. 32 

 33 

Section 1.4:  Applicability 34 

All requirements, regulations and standards imposed by this Ordinance are intended to apply in addition 35 
to any other applicable requirements, regulations and standards imposed elsewhere in other ordinances 36 
of the Township, including the Acme Township Zoning Ordinance. Further, this Ordinance does not affect 37 
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additional requirements placed on use of property (or a portion thereof) imposed by deeds, associations 1 
or rental agreements. 2 

 3 

Section 1.5:  Definitions 4 

Bedroom: A separate room with a door, closet, and window that is used or intended to be used 5 
specifically for sleeping purposes.  A bedroom must not be less than seventy (70) square feet, not 6 
less than seven (7) feet in one dimension, not located in an attic or basement without egress meeting 7 
standards in applicable building, residential and fire codes, and not a room by design intended to 8 
serve another purpose such as a kitchen, dining area, den, family rooms or living rooms.   9 

Dwelling Unit: A building or portion thereof designed exclusively for residential occupancy by one 10 
family, and having cooking facilities. 11 

Dwelling, Duplex: A single building with two dwelling units designed for or occupied exclusively by 12 
two families living independent of each other. 13 

Dwelling, Single-Family: A detached dwelling unit designed for the exclusive occupancy by a single 14 
family. 15 

Extenuating Circumstances: Conditions under which a violation of this Ordinance has occurred that 16 
may include a) committed by a non-renter and the renter(s) attempted to prevent or halt the 17 
violation, b) resulted from an act of nature, c) other circumstances that the property owner or local 18 
agent could not reasonably anticipate and prevent, and could not reasonably control.  19 

Good Visitor Guidelines: A document prepared by the Township Zoning Administrator that includes:  20 

1. A summary of the following Acme Township Ordinances and all applicable penalties:  21 

a. Consumer Fireworks Ordinance [2016-01] 22 

b. Fire Prevention Ordinance [2015-01] 23 

c. Refuse Collection Ordinance [2011-01]  24 

d. Junk Ordinance [2005-04] 25 

e. Noise Ordinance [2005-03]  26 

f. Trespass Ordinance [87-2] 27 

2. A reminder that the short-term rental may be operating in a residential neighborhood and 28 
that the neighbors may not be vacationing. 29 

3. A reminder that the short-term rental may be operating in an agricultural district and that 30 
necessary agricultural activities may take place that are protected under the Michigan Right 31 
to Farm Act (Public Act 93 of the Public Acts of 1981)  32 

4. A statement informing the occupant(s) that neighboring property owners may contact the 33 
local agent, sheriff’s department, Township, or Township designee to report any issues 34 
relating to the property.  35 

Local Agent: An individual designated to oversee the short-term rental of a dwelling unit in 36 
accordance with this Ordinance. The local agent shall respond to calls from renters, concerned 37 
citizens, and representatives of the Township, live or maintain a place of business within forty-five 38 
(45) miles of the dwelling unit, be available twenty-four (24) hours a day, and be able to appear at 39 
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the dwelling unit within sixty (60) minutes in response to any issues that may arise. A property owner 1 
who meets these criteria may be the local agent.  2 

Occupant: Any individual living in, sleeping in, or having possession of a dwelling unit, or portion 3 
thereof. This does not include children under the age of five (5) or guests who are visiting between 4 
the hours of 8:00 am and 11:00 pm. 5 

Owner: The person or entity that holds legal or equitable title to the property (or portion thereof) 6 
used as a short-term rental.  7 

Parking Space: An improved, designated area on the property where a short-term rental operates 8 
that is legally available for the occupants to park motorized vehicles, trailers, or recreational vehicles. 9 
This may include garages, carports, parking bays and driveways. This does not include yards and 10 
street right-of-ways. 11 

Short-Term Rental: The commercial use of renting a dwelling unit, or portion thereof, for a period of 12 
time less than thirty-one (31) consecutive calendar days.  This does not include approved bed and 13 
breakfast establishments, hotels/motels, tenant housing, or campgrounds.  14 

Tourist Home: A short-term rental operation in which a portion of a dwelling unit is rented out where 15 
the owner of the property resides full-time on site and is primarily present at the time of occupation.   16 

Vacation Home: A short-term rental operation in which the entire dwelling unit is rented out without 17 
the property owner present on site at the time of occupation.   18 

 19 

Section 1.6:  Severability 20 

If any section, provision, or clause of this Ordinance or the application thereof to any person or 21 
circumstance is held invalid, such invalidity shall not affect any remaining portions or application of this 22 
Ordinance which can be given effect without the invalid portion or application. 23 

 24 

 25 

ARTICLE 3: GENERAL STANDARDS 26 

The following standards shall apply to all short-term rentals: 27 

 28 

Section 2.1:  Permit Required 29 

All short-term rentals shall be required to register with, and be permitted by the Township. Permits shall:  30 

a. Be valid for one calendar year, 31 

b. Be required for each short-term rental,  32 

c. Be required to advertise a short-term rental on any website or other publication, 33 

d. Not transfer with the sale of the property, or be transferred from one property to another. 34 

e. Be displayed on the front door, or in a prominent location on the façade or nearby window not 35 
more than five (5) feet from the front door, measured from the edge of the door frame, 36 

f. Display the maximum number of occupants allowed,  37 
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g. Display the contact information for the local agent and Township, or Township designee. 1 

 2 

Section 2.2:  Exceptions and Exemptions 3 

A dwelling unit does not need a short-term rental permit as required in this Ordinance when the 4 
occupancy of the dwelling unit occurs under the following circumstances: 5 

a. Family occupancy. Any member of a family (and that family member’s guests) may occupy a 6 
dwelling as long as any other member of that family is the owner of the dwelling or dwelling unit. 7 
Family occupancy also exempts guest houses or similarly separate dwelling units located on the 8 
same premises as the owner's domicile, when occupied by family guests, exchange students, 9 
visiting clergy, medical caregivers, and child care givers, without remuneration to the owner. 10 

b. House-sitting. During the temporary absence of the owner and owner's family the owner may 11 
permit non-owner occupancy of the premises, without remuneration, without a rental dwelling 12 
property registration.  13 

c. Dwelling sales. Occupancy by a prior owner after the sale of a dwelling under a rental agreement 14 
for a period of less than 91 days following closing. Rental property registration is required if legal 15 
or equitable ownership is not transferred in its entirety within 90 days of execution of the 16 
conditional sales agreement.  17 

d. Estate representative. Occupancy by a personal representative, trustee, or guardian of the estate 18 
and his family, with or without remuneration. The estate shall notify the township of the owner's 19 
name, date of death, and name of the person occupying the premises. 20 

e. Limited Duration – Any dwelling unit that is rented on a short-term basis for fourteen (14) or less 21 
days per calendar year.  22 

 23 

Section 2.2:  Local Agent 24 

Each owner of a short-term rental shall designate a local agent meeting the criteria as defined in this 25 
Ordinance who has access to and authority to assume management of the short-term rental and take 26 
remedial measures.   27 

 28 

Section 2.3: Good Visitor Guidelines:  29 

A copy of the Good Visitor Guidelines established by the Township shall be provided to all occupants for 30 
review. 31 

 32 

Section 2.4:  Refuse and Recyclables  33 

The storage and disposal of all refuse and recyclables shall meet the standards of the Acme Township 34 
Refuse Collection Ordinance (2011-01), including:  35 

a. All refuse and recyclables shall be stored in a container with a tight-fitting lid approved by the 36 
waste hauler.  37 

b. Refuse and recyclable containers shall be placed in front of the premise for pick up only on the 38 
day designated by the waste hauler.   39 
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Section 2.5:  Pets 1 

The Grand Traverse County Animal Control Ordinance shall have authority over pets.  All pets shall be 2 
confined on the property or on a leash at all times.  Pets that cause frequent or long continued noise that 3 
disturb the comfort and repose of any person in the vicinity shall be found in violation of the Acme 4 
Township Noise Ordinance (2005-03). 5 

 6 

Section 2.6:  Wastewater  7 

The owner shall maintain a properly functioning septic system per the Acme Township Uniform Septage 8 
Control Ordinance (2004-2), or sewer connection per the Grand Traverse County Public Works 9 
Department Uniform Sewer Use Ordinance (1994, as amended). 10 

 11 

Section 2.7:  Parking 12 

All parking by the occupants of a short-term rental shall meet the provisions of a parking space as defined 13 
by this Ordinance.  14 

 15 

Section 2.8:  Fireworks 16 

The discharge of consumer fireworks are prohibited except on the day before, the day of, and the day 17 
after a National Holiday between the hours of 8:00 am and 1:00 am, as described in the Acme Township 18 
Consumer Fireworks Ordinance (2016-01).  Furthermore, the use of untethered sky lanterns shall be 19 
prohibited in Acme Township. 20 

 21 

Section 2.9:  Noise 22 

The Acme Township Noise Ordinance (2005-03) shall regulate noise within the Township and prescribe 23 
the penalties for the violation. No person within the Township shall cause a noise or disturbance, which 24 
is defined as sound created by human activity with or without the use of any device, which by reason of 25 
its volume, intensity, location, or time of day impairs the health, welfare, or peace of another person of 26 
normal human sensibilities. Furthermore, the prohibited acts listed in Section 3 of the Acme Township 27 
Noise Ordinance shall be in effect.  28 

 29 

Section 2.10:  Signage 30 

All signs on a property advertising or acknowledging the existence of a short-term rental shall conform to 31 
Section 7.4.6(b) Residential Zoning Districts, On-Premise Signs Permitted of the Acme Township Zoning 32 
Ordinance, except 7.4.6(b)(3) where the area of a sign shall not exceed four (4) square feet in area.  33 

 34 

Section 2.11: Events 35 

Special events, outdoor events, lawn parties, weddings or similar activities are not allowed on site for 36 
more than the number of permitted occupants. 37 

 38 
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ARTICLE 3: TOURIST HOME STANDARDS 1 

In addition to the General Standards in Article 2, the following standards shall apply to all tourist home 2 
short-term rentals: 3 

 4 

Section 3.1:  Maximum Occupancy 5 

The maximum occupancy of any tourist home shall be based on the number of bedrooms, whereas: 6 

a. A maximum of two (2) occupants per bedroom shall be allowed, 7 

b. A maximum of three (3) bedrooms shall be rented to occupants of a tourist home.  8 

The property owner shall inform the Township of any renovations or additions to the tourist home that 9 
will result in an increased in the maximum occupancy. 10 

 11 

Section 3.2:  Owner Occupancy 12 

The owner of the tourist home shall have their legal residence established at the location of the operation, 13 
and be living on site and present overnight at the time occupants are staying on the property.   14 

 15 

Section 3.3:  Application 16 

a. Responsibility – It shall be the responsibility of the owner of a tourist home to register the 17 
operation and obtain a permit from the Township. The application shall be on a form prepared 18 
and supplied by the Township. 19 

b. Application – The owner shall truthfully provide and certify as true the following on a form 20 
prepared and supplied by the Township: 21 

1. Name, address, telephone number, and email of the owner of the tourist home. 22 

2. Name, address, telephone number, and email of the designated local agent. 23 

3. The number of bedrooms in the tourist home intended to be used by occupants. 24 

4. A sketch of designated parking spaces.   25 

5. An affidavit signed by the owner acknowledging the provisions of this Ordinance, and all 26 
applicable local and state laws.  27 

c. Fee – An application for a tourist home permit under this Ordinance shall be accompanied by a 28 
fee in the amount established by resolution of the Acme Township Board.  There shall be no 29 
proration of fees.  Fees are non-refundable once a permit has been issued by the Township Zoning 30 
Administrator.   31 

d. Renewal – All tourist home permits shall expire on December 31st of the calendar year they are 32 
issued.  The owner may reapply for the next calendar year at any point beginning on November 33 
1st.  34 

 35 

 36 

 37 
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ARTICLE 4: VACATION HOME STANDARDS 1 

In addition to the General Standards in Article 2, the following standards shall apply to all vacation home 2 
short-term rentals: 3 

 4 

Section 4.1:  Maximum Occupancy  5 

The maximum allowed occupancy of a vacation home shall not exceed the lesser of: 6 

a. Two (2) occupants per bedroom, or 7 

b. For parcels under ten (10) acres in the occupancy shall not exceed ten (10) occupants, or 8 

c. For parcels of ten (10) acres or more the occupancy shall not exceed fourteen (14) occupants.   9 

The property owner shall inform the Township of any renovations or additions to the tourist home that 10 
will result in an increased in the maximum occupancy. 11 

 12 

Section 4.2: Application 13 

a. Responsibility – It shall be the responsibility of the owner of a vacation home to register the 14 
operation and obtain a permit from the Township. The application shall be on a form prepared 15 
and supplied by the Township. 16 

b. Application – The owner shall truthfully provide and certify as true the following on a form 17 
prepared and supplied by the Township: 18 

1. Name, address, telephone number, and email of the owner of the tourist home. 19 

2. Name, address, telephone number, and email of the designated local agent. 20 

3. The number of bedrooms in the tourist home intended to be used by occupants. 21 

4. A description of the property that states the number of acres. 22 

5. A sketch of designated parking spaces.   23 

6. An affidavit signed by the owner acknowledging the provisions of this Ordinance, and all 24 
applicable local and state laws.  25 

c. Fee – An application for a vacation home permit under this Ordinance shall be accompanied by a 26 
fee in the amount established by resolution of the Acme Township Board.  There shall be no 27 
proration of fees.  Fees are non-refundable once a permit has been issued by the Township Zoning 28 
Administrator.   29 

d. Number of Permits – The number of vacation rental permits issued annually by the Township 30 
through application shall not exceed two hundred (200).   Permittees that have a valid permit and 31 
are in good standing with the Township shall have first priority in receiving a permit for the 32 
following calendar year.  The remaining balance of permits may be issued to applicants who have 33 
submitted a complete application.  If the number of applications, including renewal applications, 34 
exceeds two hundred (200), then the Township will conduct a lottery to determine which of the 35 
new applicants shall receive a permit.    36 

e. Renewal – All vacation home permits shall expire on December 31st of the calendar year they are 37 
issued.  The owner may reapply for the next calendar year at any point between November 1st 38 
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and December 15th. The number of permittees that have not submitted an application for renewal 1 
by December 15th shall have their permit added to the balance of permits available to new 2 
applicants and may apply as a new applicant.  3 

 4 

 5 

ARTICLE 5: VIOLATIONS AND PENALTIES 6 

 7 

Section 5.1:  Violations 8 

a. Violations – Any violation of the provisions of this Ordinance, or any other applicable local, state, 9 
or federal ordinance shall be deemed a violation of this Ordinance. Each day a violation continues 10 
shall constitute a separate violation. 11 

b. Nuisance Per Se – A violation of this Ordinance shall be a nuisance per se.  The Township shall 12 
have the right to commence a civil action to enforce compliance with this Ordinance. 13 

c. Administration – The Acme Township Zoning Administrator is authorized to issue all permits under 14 
this Ordinance and is also authorized to issue civil infraction violations notices and/or civil 15 
infraction citations for violations of this Ordinance.  16 

   17 

Section 5.2: Penalties 18 

a. Penalties – the following penalties shall apply for violating this Ordinance: 19 

1. Short-Term Rental of a Dwelling Without a Permit 20 

i. First Violation – The first violation in a calendar year shall result in a Notice of 21 
Violation delivered to the property owner through certified mail. 22 

ii. Second Violation – The second violation in the same calendar year shall result in 23 
a municipal civil infraction subject to a fine of $750. 24 

iii. Third Violation – The third violation in the same calendar year shall result in a 25 
municipal civil infraction subject to a fine of $1,500. 26 

iv. Fourth Violation – The fourth violation in the same calendar year shall result in 27 
municipal civil infraction subject to a fine of $5,000 and/or 90 days in jail. 28 

2. Exceeding Maximum Occupancy  29 

i. First Violation – The first violation in a calendar year shall result in a Notice of 30 
Violation delivered to the property owner through certified mail. 31 

ii. Second Violation – The second violation in the same calendar year shall result in 32 
a municipal civil infraction subject to a fine of $500. 33 

iii. Third Violation – The third violation in the same calendar year shall result in a 34 
municipal civil infraction subject to a fine of $1,000. 35 

3. All Other Violations 36 

i. First Violation – The first violation in a calendar year shall result in a Notice of 37 
Violation delivered to the property owner through certified mail. 38 
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ii. Second Violation – The second violation in the same calendar year shall result in 1 
a municipal civil infraction subject to a fine of $150. 2 

iii. Third Violation – The third violation in the same calendar year shall result in a 3 
municipal civil infraction subject to a fine of $1,000. 4 

b. Revocation – The Township may revoke a short-term rental permit for any dwelling unit for the 5 
reasons below and through the subsequent procedure: 6 

1. Requirements for Revocation – A short-term rental permit may be revoked if at least three 7 
(3) separate violation incidents, occurring of three (3) separate days, within a calendar 8 
year resulting in a plea of responsibility (with or without explanation), a plea of guilty, a 9 
plea of no contest, or a court’s determination of responsibility or guilt by the owner, local 10 
agent, or any renter for a violation of this Ordinance has occurred.   11 

2. Revocation Procedure – Upon a determination by the Zoning Administrator that the short-12 
term rental permit of a dwelling is subject to revocation, the following procedure shall be 13 
in effect: 14 

i. The Zoning Administrator shall issue a notice to the property owner and local 15 
agent, in writing through certified mail, that the Township intends to revoke the 16 
short-term rental permit. 17 

ii. The property owner or local agent may request a hearing before the Township 18 
Board to show cause as to why the short-term rental permit should not be 19 
revoked within fourteen (14) days of service of the notice.   20 

iii. If a hearing is timely requested, then the Zoning Administrator shall inform the 21 
property owner and/or local agent, and Township Board of the time and place of 22 
the hearing.   23 

iv. The property owner and/or local agent may present evidence at the hearing that 24 
the violations of this Ordinance were due to extenuating circumstances. If the 25 
Township Board finds the violations to be due to extenuating circumstances, then 26 
they may elect to waive the revocation.  Otherwise, the revocation of the short-27 
term rental permit shall become effective. 28 

3. Duration – Upon revocation of a short-term rental permit, a property owner may not 29 
reapply for a new short-term rental permit for the dwelling, or any additional dwellings 30 
in Acme Township, for a period of twelve (12) months.  31 

4. Subsequent Revocations – Any property owner who has had a short-term rental permit 32 
revoked twice for the same short-term rental within five (5) years shall be permanently 33 
prohibited operating a short-term rental at that location.  Furthermore, the property 34 
owner shall be prohibited from applying for any additional, new short-term rentals in the 35 
Township.  If the property owner has other short-term rentals permitted in good standing 36 
in the Township at the time of the prohibition, then the property owner shall be allowed 37 
to reapply for a permit for those existing short-term rentals. 38 
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	A. LIMITED PUBLIC COMMENT: Members of the public may address the Commission regarding any subject of community interest during public comment periods by filling out a Public Comment Card and submitting it to the Secretary.  Public comments are limited...
	B. APPROVAL OF AGENDA:
	C. INQUIRY AS TO CONFLICTS OF INTEREST:
	D. SPECIAL PRESENTATIONS:
	1. None
	E. CONSENT CALENDAR: The purpose of the consent calendar is to expedite business by grouping non-controversial items together for one Commission motion without discussion.  A request to remove any item for discussion later in the agenda from any membe...
	1. RECEIVE AND FILE
	a. Township Board Minutes 05/09/17
	b. Township Board Draft Minutes 05/17/17
	c. Parks and Trails Committee Minutes 04/21/17
	d. Parks and Trails Committee Draft Minutes 05/19/17
	2. ACTION:
	a. Adopt Planning Commission Minutes 05/08/17
	F. ITEMS REMOVED FROM THE CONSENT CALENDAR
	1. _______________________________________
	2. _______________________________________
	G. CORRESPONDENCE:
	1. Trae Forgette – Letter of Resignation
	2. Amanda Beck & Virginia Vary – Short-Term Rentals
	3. Marcie Timmins – PC Meeting Notes
	4. Joel & Deb Safronoff – Short-Term Rentals
	H. PUBLIC HEARINGS:
	1. None
	I. NEW BUSINESS:
	1. SPR 2017-02 – Wiper Shaker Storage Building with Office
	2. SUP 2017-02 Minor Amendment – McDonald’s Restaurant
	3. Officer Election and Committee Appointments
	4. Planning Commission Bylaw Amendment
	J. OLD BUSINESS:
	1. Short-Term Rental Draft Ordinance (v1)
	ACME TOWNSHIP PLANNING COMMISSION MEETING
	ACME TOWNSHIP HALL
	6042 Acme Road, Williamsburg MI 49690
	June 12th, 2017 7:00 p.m.
	2. Medical Marihuana Ordinance
	K. PUBLIC COMMENT & OTHER PC BUSINESS
	1. Zoning Administrator Report – Shawn Winter
	2. Planning Consultant Report – John Iacoangeli
	3. Township Board Report – Doug White
	4. Parks & Trails Committee Report – Marcie Timmins
	ADJOURN:
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	CALL TO ORDER WITH PLEDGE OF ALLEGIANCE
	ROLL CALL:
	A. LIMITED PUBLIC COMMENT: Members of the public may address the Commission regarding any subject of community interest during public comment periods by filling out a Public Comment Card and submitting it to the Secretary.  Public comments are limited...
	B. APPROVAL OF AGENDA:
	C. INQUIRY AS TO CONFLICTS OF INTEREST:
	D. SPECIAL PRESENTATIONS:
	1. None
	E. CONSENT CALENDAR: The purpose of the consent calendar is to expedite business by grouping non-controversial items together for one Commission motion without discussion.  A request to remove any item for discussion later in the agenda from any membe...
	1. RECEIVE AND FILE
	a. Township Board Minutes 05/09/17
	b. Township Board Draft Minutes 05/17/17
	c. Parks and Trails Committee Minutes 04/21/17
	d. Parks and Trails Committee Draft Minutes 05/19/17
	2. ACTION:
	a. Adopt Planning Commission Minutes 05/08/17
	F. ITEMS REMOVED FROM THE CONSENT CALENDAR
	1. _______________________________________
	2. _______________________________________
	G. CORRESPONDENCE:
	1. Trae Forgette – Letter of Resignation
	2. Amanda Beck & Virginia Vary – Short-Term Rentals
	3. Marcie Timmins – PC Meeting Notes
	4. Joel & Deb Safronoff – Short-Term Rentals
	5. Linda Wikle & Gail Trill – Short-Term Rentals
	H. PUBLIC HEARINGS:
	1. None
	I. NEW BUSINESS:
	1. SPR 2017-02 – Wiper Shaker Storage Building with Office
	2. SUP 2017-02 Minor Amendment – McDonald’s Restaurant
	3. Officer Election and Committee Appointments
	4. Planning Commission Bylaw Amendment
	J. OLD BUSINESS:
	ACME TOWNSHIP PLANNING COMMISSION MEETING
	ACME TOWNSHIP HALL
	6042 Acme Road, Williamsburg MI 49690
	June 12th, 2017 7:00 p.m.
	1. Short-Term Rental Draft Ordinance (v1)
	2. Medical Marihuana Ordinance
	K. PUBLIC COMMENT & OTHER PC BUSINESS
	1. Zoning Administrator Report – Shawn Winter
	2. Planning Consultant Report – John Iacoangeli
	3. Township Board Report – Doug White
	4. Parks & Trails Committee Report – Marcie Timmins
	ADJOURN:
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	CALL TO ORDER WITH PLEDGE OF ALLEGIANCE
	ROLL CALL: Members present: B. Balentine, D. White, Feringa(Vice-Chair), K. Wentzloff (Chair), D. Rosa
	Members excused : M Timmins, T. Forgette (see letter of resignation)
	Staff present: S. Winter, Zoning administrator; J. Jocks, Counsel (arriving approx 7:15)
	A. LIMITED PUBLIC COMMENT
	B. Open at 7:02
	L. Wikle 7174 Deepwater Pt. spoke of multiple concerns with short term rentals. Asked Planning Commissioners to use responsible thought.
	Jim Heffner 4050 Bayberry Ln - asked for an update from Feringa regarding the intentions of the tribe with regard to the recently purchased property; GTTC. He can’t speak to all the details but states that the property will be used for retail, as a sp...
	Ginger Vary  7113 Deepwater Point, spoke of concerns with short term rentals affecting property values. She has called the police several times after contacting the owners, and nothing has helped.
	Bonnie Smith 7280 Deepwater Pt.  expressed concerns with short term rentals. Said it was a bad time of year to have the meeting, and people on her side were not heard.
	Closed for Public Comment at 7:21
	C. APPROVAL OF AGENDA:
	D. INQUIRY AS TO CONFLICTS OF INTEREST:
	Dan  Rosa recused himself from Wiper Shaker Storage Building.
	E. SPECIAL PRESENTATIONS:
	1. None
	2. CONSENT CALENDAR.
	3. RECEIVE AND FILE
	a. Township Board Minutes 05/09/17
	b. Township Board Draft Minutes 05/17/17
	c. Parks and Trails Committee Minutes 04/21/17
	d. Parks and Trails Committee Draft Minutes 05/19/17
	4. ACTION:
	a. Adopt Planning Commission Minutes 05/08/17
	Motion by Wentzloff to approve the Consent Calendar Receive and File, second by White. Motion carried unanimously.
	ACME TOWNSHIP PLANNING COMMISSION MEETING
	ACME TOWNSHIP HALL
	6042 Acme Road, Williamsburg MI 49690
	June 12th, 2017 7:00 p.m.
	F. ITEMS REMOVED FROM THE CONSENT CALENDAR
	1. ___None____________________________________
	2. _______________________________________
	G. CORRESPONDENCE:
	1. Trae Forgette – Letter of Resignation – see attached correspondence.
	2. Amanda Beck & Virginia Vary – Short-Term Rentals – Wentzloff read letters aloud- see attached correspondence.
	3. Marcie Timmins – PC Meeting Notes – See attached correspondence read aloud.
	4. Joel & Deb Safronoff – Short-Term Rentals – See attached correspondence read aloud.
	H. PUBLIC HEARINGS:
	1. None
	I. NEW BUSINESS:
	1. Planning Commission Officer Election and Committee Appointments. Discussion ensued regarding the roles that needed to be pursued since the resignation of Forgette. Wentzloff asked for volunteers, Balentine agreed to a two month period as interim Se...
	2. SPR 2017-02 – Wiper Shaker Storage Building with Office.  An application has been submitted for a storage building with an office located at 6160 South Railway Commons to serve the existing Wiper Shaker business located on an adjacent lot. Based on...
	Motion by White and second by Feringa with all in favor, to approve the site plan submitted by Dan Adams for a 10,200 square ft storage building with an office space located at 6160 South Railway Commons, subject to the following conditions:
	1. The proposed twenty (20) foot wide connector route between the loading and unloading zone in the rear (east side) of the building and the existing parking/loading area of the existing Wiper Shaker business shall be paved with an asphalt surface.
	2. All exterior security lighting shall be limited to shielded, downward facing fixtures located above the entrances and doorways.
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	The Planning Commission and staff reviewed the draft short-term rental ordinance. Each line item was reviewed, and recommendations edit in real time, or marked for future editing.  Staff will incorporate all changes and present and updated draft (v2) ...
	2. Medical Marihuana Ordinance
	Counsel had no updated at this time.
	K. PUBLIC COMMENT & OTHER PC BUSINESS
	Michael Hedden from Helping hands asked if there was an update on the Medical Marihuana Ordinance. Wentzloff deferred to Jocks for comment. There will be one permit. No promises at this time, as nothing is written in stone. Ginger Vary commented that ...
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	a. Zoning Administrator Report – Shawn Winter (none)
	b. Planning Consultant Report – John Iacoangeli (none)
	c. Township Board Report – Doug White (none)
	d. Parks & Trails Committee Report – Marcie Timmins (none)
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